MHWHOBPHAYKH POCCHUU

®denepanbHOE rOCYIapCTBEeHHOE OKOIZKeTHOEe 00pa30BaTe/IbHOE YIPEKICHHE BBICIIECT0
o0pa3oBanusi «l'opHO-AnTaiicKuii rocyiapcTBeHHbIl YHUBEPCHTET»
(PI'OY BO I'Al'Y, I'AL'Y, I'opHo-AsTalicKMil TOCYIapCTBEeHHbIN YHHBEPCHTET)

JlesITeIbHOCTD A/IMUHUCTPATUBHO-X03IMCTBEHHOU
CJIYKOBI TOCTUHMYHOIO MPeANPUATHS

paboyas nporpaMma JUCIUIIIAHBI (MOTYIIs)

3akperuieHa 3a kadenpoi kadeapa IKOHOMMKHU, TYPU3MA M IPUKJIAJIHOI HHGOPMATHKH

Y4eOHsIit mran 43.03.03_2024 834.plx
43.03.03 I'ocTHHUYHOE JETI0
Opranuszanus 1 ynpapieHHE TOCTHHHYHBIM ON3HECOM

Kpamuduxanms daxanaBp
®dopma o0ydeHust o4Has
OO01mast Tpy10EMKOCTh 33ET
YacoB 1o yueOHOMY IIaHY 108 Buapl KOHTpoOJIsL B ceMecTpax:
B TOM YHUCIIE: 9K3aMeHBI 3
ayUTOPHBIE 3aHATH 44
caMocTosITeIbHas paboTa 27,1
4acoB Ha KOHTPOJIb 34,75

Pacnpezle.ﬂelme YacCoB JUCHUIIVIMHBI 110 CEMeECTPpaM

Cemectp 320
(<Kypc>.<Cemectp Ha Kypce>) Hroro
Henens 16 3/6
Bup 3anaruit v PII i PII

Jlexuuun 18 18 18 18
IIpakTuueckue 26 26 26 26
Koncynbranum (s cTyaeHTa) 0,9 0,9 0,9 0,9
KoHTpons camocTosTensHON paboThI TIPH 0,25 (0,25 (0,25 [0,25
MPOBEICHUH aTTECTAlUU
Koncynbranuu nepes 5K3aMeHOM 1 1 1 1
Uroro ayn. 44 44 44 44
Konrakrnas pabora 46,15 | 46,15 | 46,15 | 46,15
Cam. pabota 27,1 |54,1 27,1 |54,
Yacel Ha KOHTPOJIb 34,75 | 34,75 | 34,75 | 34,75

Hroro 108 135 108 135




IIporpammy coctaBui(n):

cmapwuii npenooagamens, Kymmybaee Aanbex Aummyxanosuy

Pabouast mporpamMMa TUCIUILTHHBL
JesITeTbHOCTH AAMIHACTPATHBHO-XO035IHCTBEHHO CJIYKOBI TOCTHHHYHOTO NPeINPHsITHS

paspaborana B coorsercTBHH ¢ PTOC:

DepepanbHBIN TOCYIAPCTBEHHBIM 00pPa30BaTENbHBINA CTAHIAPT BBICIIET0 00Pa30BaHusI - GaKalaBpUar 1Mo HAMPAaBICHHUIO MOATOTOBKU
43.03.03 T'octuau4gHOE Aeno (mpuka3 MuHoopHayku Poccun ot 08.06.2017 1. Ne 515)

COCTaBJIcHa HA OCHOBaHHUY YIE€OHOTO IIIaHa!
43.03.03 T'ocTuHUYHOE AETI0
yTBEpKIIeHHOT0 yu€HbIM coBeToM By3a oT 01.02.2024 npotokon Ne 2.

PaGouast mporpaMma yTBeprKieHa Ha 3acelaHuu Kadeapbl
Kadenpa 3KOHOMUKH, TYPU3MAa M IPUKJIAJHON HHGOPMATHKHU

[Iporoxomn ot 11.04.2024 npotokon Ne 9

3aB. kapenpoit Kyrrybaesa Tockanait AiiTMykaHOBHA



Buzuposanue PIIJI n19 ucnosiHeHns B 04epeTHOM y4e0HOM roay

Paboyas mporpamMMa mepecMOTpeHa, 00CyXkIeHa H 0J00peHa IS
ucnonHeHus B 2025-2026 yueOHOM oy Ha 3aceaHnu Kadeapsl
Kadeapa IKOHOMHKH, TYPU3Ma H NPUKJIATHOH HHPOPMATHKHA

[Iporokom ot 20251, No
3aB. kadpenpoit Kyrrybaesa Tockanait ATMykaHOBHA

Buzuposanue PIIJ] 119 ucnosiHeHus B ouepeiHOM y4eOHOM oy

Pabouas mporpaMma nepecMoTpeHa, o0cyxIeHa U 000peHa s
ucnondenus B 2026-2027 yueOHOM roay Ha 3aceqaHuu Kadeaphl
kadeapa IKOHOMUKH, TYPU3MA U NPHUKJIATHON HHPOPMATHKH

[Ipotokom or 2026r. Ne
3aB. kadpenpoit Kyrryoaesa TockaHait ARTMykaHOBHA

Buzuposanmue PIIJ] a5 ucnosiHeHus B 04epeHOM y4eOHOM roay

Pabouas nmporpamma nepecmMoTpena, o0CyxieHa U 0JJoOpeHa 1is
ucnoHeHus B 2027-2028 yuyeOHOM roay Ha 3aceIaHnu Kadeapel
Kadenpa 3KOHOMUKH, TYPU3MAa M NIPHKJIAHON HHGOPMATHKHU

[Ipotokom ot 2027r. Ne
3aB. kadenpoit Kyrryoaesa TockaHait ARTMyKkaHOBHA

Busuposanmue PII/] n1s ucnosiHeHus B 0UepeIHOM y4eOHOM roay

Pabouast mporpamMmMa nepecMoTpeHa, o0cyxKaeHa u 000peHa s
ucnonHenus B 2028-2029 yyeGHOM oAy Ha 3aceIaHnu Kaheaphl
Kadeapa IKOHOMUKH, TYPU3MA U NPHUKJIATHON HHPOPMATHKH

IIpotokom or 2028 r. Ne
3aB. kadpenpoit Kyrrybaesa Tockanait ATMykaHOBHA



1. HEJIX U 3AJAYY OCBOEHUSA JUCIUITINHBI

1.1 | Henu: popMupoBaHre 3HAHUH W HABBIKOB 10 OPTaHU3AINH aJIMUHHCTPATUBHO-XO3SHCTBEHHON NEATETLHOCTH TOCTUHUYHBIX
NIpeANPUATHI.

1.2 | 3aoauu: — dbopMupoBaHue 3HaHUI O LEJSIX, OCHOBHBIX (DYHKIUSAX, OPTaHU3ALMOHHON CTPYKTYpe U KaJpOBOM
obecreyeHHH paboThl aAMHUHUCTPATHBHO-XO3IHCTBEHHOH CITY>KOBI TOCTHHHYHOT'O MPEANPHATHS;

- (popmupoBanme 3HAHMIA 00 cOCTaBe MaTEepPHAIBHO-TEXHUIECKOI 0a3bl aIMHHICTPATHBHO-XO3SHCTBEHHON CITy)0e
TOCTUHUYHOTO NPEANPUATHS M METOAAX M TEXHOJIOTHAX €€ MONOJHEHHS M KOHTPOJL;

- (opMHpOBaHHE 3HAHHWI M NPAKTUYECKUX HABBIKOB IIPUMEHEHHS METOJOB W TEXHOJOTMH IPOBEICHHA paboT B
aJIMUHUCTPATHBHO-X03IHCTBCHHONW CIIy)0€ TOCTHHUYHOTO MPEAIPUITHS.

2. MECTO JUCIIUIVIMHBI B CTPYKTYPE OOII

Huxkn (pazpen) OOIT: Bb1.B.06

2.1 | TpeGoBaHus K NpeABaAPUTEILHOIl IOATOTOBKE 00y4al0IIerocs:

2.1.1 | TexHOMOTHH B OpTraHKU3aIMs OOCTYKUBaHHS HA TIPEIIPUATHIX c(hephl TOCTEIPUUMCTBA U OOIIECTBEHHOTO ITUTAHUS

2.1.2 | CepBucHas OesTENBHOCTD

2.2 | JucuMmInHbI ¥ IPAKTHKH, JJIS1 KOTOPBIX OCBOEHHE TAHHOH TUCHHILIMHBI (MOIYJ/Is1) HEOOX0IUMO KaK
npeiIecTBYIOIIee:

2.2.1 | CrangapTH3anys 1 KOHTPOJIb Ka4eCTBa YCIyT B chepe TOCTSIPUUMCTBA U OOIIECTBEHHOTO IINTAHUS

3. KOMIETEHIUH OBYYAIOIIETOCSI, ®OPMHUPYEMBIE B PE3YJILTATE OCBOEHUSI JUCIHUATLIAHBI
(MOJIYJIST)

IIK-3: CnocoGeH opraHu30BaTh U YIPABJIATH JeATeJIbHOCTbIO MPeANPUATHA FOCTHHUYHOIO GM3Heca U ero oTAeJbHBIX
(pYHKIMOHAJIBHBIX OAPa3IeIeH i

HUI-1.ITIK-3: OcymecTBJisieT IJIAHUPOBAHHME U OPTaHU3AIUIO JeATeIbHOCTH NPeNPHATHSI TOCTUHMYHOTO OM3Heca U ero
OTAeIbHBIX (YHKIHOHAIBHBIX IOAPA3JeIeHUH

3HaTh:

- LIeJIM, OCHOBHBIE (DYHKIIMH, OPTaHU3ALMOHHYIO CTPYKTYPY M KaJpoBoe obecnieueHre paboThl aIMUHUCTPATUBHO-XO03SICTBEHHOM
CITY)KOBbI TOCTHHUYIHOTO MPEIIPUATHS;

- COCTaB MaTEPUATBHO-TEXHUUECKOW 0a3bl aIMIHUCTPATHBHO-X03IHCTBEHHON CITy)0€ TOCTUHHYHOTO MPEIIPUSTHS 1 METOJIBI U
TEXHOJIOTUH €€ MONOJIHEHUS U KOHTPOJIS;

- METOZBI U TEXHOJIOTHS TIPOBE/ICHUS PabOT B aIMUHUCTPATHBHO-X03HCTBEHHON CITY’)KOE TOCTUHUYHOT'O TIPEITPHUSITHS.

HUJI-2.11K-3: IIpuMeHsieT cCOBpeMeHHBbIE METOAbI M TEXHOJIOTHH B YIIPABJICHUH 1eATEIbHOCTHIO MPEANPUATHSA TOCTHHUYHOTO
Ou3Heca U ero oTAeJbHBIX QYHKINOHATBHBIX MOAPa3aeeHHI

YMeTh:

- IPUMEHSTH COBPEMEHHBIE METO/Ibl M TEXHOJIOTHH B OpraHU3aI[iH U YIIPABJICHUH IEATEIHHOCTHIO aIMUHUCTPATUBHO-
XO3SICTBEHHOM CITY’KOBI TOCTHHIYHOTO TIPEIIPUSTHSL.

Bnanets:

- COBPEMEHHBIMHU METOAAMH U TEXHOJIOTUSAMHU OPTaHHU3AIMH U YIPABICHUS IEATEIbHOCTHIO aIMHUHUCTPATUBHO-X035HCTBEHHON
CITY’KOBbI TOCTUHUIHOTO TIPEIIPUSTHS.

IIK-4: Cnnoco6eH oprann3oBaTh padoTy Mo MOATBEPKIEHUI0 COOTBETCTBHS CPEACTB pa3MellleHusl cucTeMe Kiaaccupuranuu
TFOCTUHMII M UHBIX CPEACTB pasMeElllCeHUs

HN-1.ITK-4: Opranusyer padoTy 1o nNoaroToBKe K MPOX0:KIeHHUI0 MPOLEeAyPbl COOTBETCTBHUS CHCTEMeE KIacCH(PUKALUT
FOCTHHMII ¥ APYTUX CPEACTB pa3MellleHUsI HA YPOBHE AeNapTaAMEHTOB (CJIyx0, 0T/1eJIOB) CPEACTB pa3MellleHus

3HaTh:

- OCHOBHBIE TPEOOBAHN K YCIyTaM CIIY>KOBI SKCIITyaTalliii HOMEPHOTO ()OHIA B COOTBETCTBHH C TIOJIOKEHUEM O KITACCH(UKAIIIH
TOCTHHHI] ¥ APYTUX CPEJCTB pa3MEIICHHS.

Ymers:

- OpraHU30BaTh pabOTy aAMUHHUCTPATUBHO-X035HCTBEHHOH CITy)KOBI TOCTHHHYHOTO MIPEATIPUATHS, HAPaBICHHYIO Ha PUBEICHUE
CTaHAAPTOB 0OCTyXHBaHHS TPEOOBAHUSAM CHCTEMBI KIACCH(DUKAIINU

HNO-2.11K-4: PazpadaTbiBaeT BHyTPEHHHE CTAHAAPTHI H PerJIaMeHTh] IPOLECCOB 00CIy:KMBAHMS HA YPOBHE NOApAa3/ie/IeHHil
CpeACTB pa3MeLeHn i

3HaTh:!

- METOJIbI ¥ TEXHOJIOTHHU NIPOBEICHUS padOT B aIMHHUCTPATHBHO-XO3SMCTBEHHOH CIIy>k6€ TOCTHHUYHOTO NMPEAPUSATHS;
- TpeOOBaHMA K Ka4eCTBY OKa3aHUsI yCIIyT aIMUHUCTPATHBHO-XO3SIHCTBEHHOH CITy»K00i FOCTHHHYHOTO MTPEAIPHSTHS.
YMmeTsb:

- pa3pabaTbIBaTh CTaHAAPTHI OOCITYKUBaHUS VIS IEPCOHANIA AAMUHUCTPATUBHO-X03SICTBEHHOH CITyXK0BI TOCTHHUYHOTO
HpeANpUSITHS.

Brnaners:

- TEXHOJIOTHEH NMPOBEPKH Ka4ecTBa yOOPOUHBIX padoT.




4. CTPYKTYPA U COAEPKAHUE JUCIUIIJINHBI (MOAYJIA)

Kon
3AHATHUSA

HauMeHoBaHMe pa3aeoB U TeM /BH]
3aHATHNA/

Cemectp /
Kypc

Yacos

Kommneren-
JIginie

Jlutepartypa

Hnute
PAKT.

IIpumeuanue

Paznen 1. Jlekuuu

1.1

Tema 1: Opranuszanus aIMUHUCTPAaTUBHO-
XO3SICTBEHHOM CITYObI TOCTHHUIIBL.
Conep:xaHue TEMBI:

OpraHu3aluoHHas CTPYKTypa OTEsL.
OpraHu3aoHHO-yIPaBICHIECKas
CTPYKTypa aIMUHUCTPATHBHO-
XO3SHCTBEHHOH CITy»KOBI TOCTHHHIIBL.
Pouib 1 3HaYeHNE aIMUHUCTPATUBHO-
XO3SICTBEHHOM CITYyXObI B A€ATEIIEHOCTH
TOCTUHUYHOTO NpeaNpHATUs. 3a1a4n
AJIMUHUCTPAaTUBHO-X035IIICTBEHHOM
CITyX0BI oTens. JlonoHUTEIbHEIE
YCIIyTH, IPEAOCTaBIsEMbIE TOCTSIM
corpyaaukamu AXC.

IInatHble ycmyru, npeocTaBiisieMble
roctsm cotpynnukamu AXC /Jlex/

J2.1 J12.2

1.2

Tema 2: OpraHu3zalMoOHHas CTPYKTypa U
KaJpoBoe obecrieueHre padoThI
aJIMUHHCTPATUBHO-X039CTBEHHON
CITyKObI TOCTUHUYHOTO MPEIIPUSTHS
CopeprxaHue TEMbI:

OCHOBHBIE 00SI3aHHOCTH COTPYIHUKOB
aJIMUHHCTPATUBHO-X03CTBEHHON
CIIyKObl TOCTUHUYHOTO MIPEIIPUATHS.
Oduc AIMHHUCTPATUBHO-XO3HCTBEHHON
ciryxObI TocTHHUTIBL. [IpaBria
Tene(OHHOTO 3THKeTa, NpUHATHIE B AXC
rocTuHULEL. [Ipuem Ha paboTy HOBOrO
COTPYIHHKA B aIMUHUCTPATUBHO-
XO3SICTBEHHYIO CITyX0Yy.
Ksanuduxaunonnsie TpeboBaHus,
NIPEIbSIBISEMBIE K JODKHOCTH
pykoBoautensi AXC rocTUHUIIBI.
JI0JDKHOCTHBIE 0053aHHOCTH
pykoBoautenss AXC roCTHHHIIBL.
JIOIDKHOCTHBIE 00S13aHHOCTH 3aMECTHTEIIS
pyxoBoautens AXC roCTHHHUIBI U
cynepBaii3epoB. [JomKHOCTHBIE
00S3aHHOCTH M CXEMBI Pa0OTHI
MTO3TAXXHOTO TIePCOHAIA.

/JTex/

J1.1J12.1
2.2




1.3

Tema 3: TexHOoMOTUS PabOTHI
aJIMUHHUCTPATUBHO-X0351IICTBEHHO
CITY>KOBI TOCTHHHYHOTO TIPEIIPHUATHS.
CopeprxaHue TeMBbI:

OCHOBHBIE TEXHOJIOTHYECKUE TOKYMEHTBHI
AXC roctunuipbl. ['paduk Bexoa Ha
paboty nepconana AXC roCTHHHUIIBL.
IIpuMeHeHME cUCTEMBL
B3aMMO3aMEHSEMOCTH B
aIMIHUCTPATHBHO-XO035IHCTBEHHOM
ciryx0e roctuHUIBL. OTYeT 0 3aHATOCTH
HOMEpHOTo (QoHa.
ABTOMAaTH3UPOBAHHBIE CUCTEMBbI
yIpasieHus roctununel. [lepconansHoe
3amaHue TopHUIHBIM. OTYeT (3a1aHKe)
cynepgaiizepa. 3asBKka Ha IPHOOpETEHUE
yOOPOYHBIX MaTePHAIOB U HHBCHTAPSL.
Benomocts Belmaun kimoueii. KiroueBoe
x03511cTB0 AXC rOCTHUHUIIBL.
[IpenoTBpalieHne roOCTHHUYHBIX KPaX.
TexHomorus yoopkr HOMEpHOTO (OH/A.
INocnenoBaTenbHOCTH YOOPKH HOMEPOB,
BUJIBI YOOPKU HOMEPOB, STAITBI B
mporecce yOopku HoMepoB. OCHOBHBIE
IIpaBIJIa TOBEICHHS BO BpeMs YOOPKH
HOMepOB. YacToTa cMeHBI TOCTEIBHOTO
6exps 1 nonoreHen. [Ipoxykius
HMHIUBHIYAIBHOTO ITOH30BAHUS B
rocTuHHIAX. Y O0opKa HOMEPOB MOcCIe
Bble3/1a KINUeHTOB. OCTaBJICHHbIE U
3a0bITEIe Bend. [lopsiiok ycTpaHeHns
TEeXHUYIECKNX HEUCTIPABHOCTEH B
HOMEpHOM (poHza rocTuHHLIBL. Beuepauit
CEpBUC KaK OAMH U3 BUJOB
MIPOMEKYTOYHOH YOOPKH HOMEPOB.
Opranusanus 00CITyKUBaHUSI 0000
BaXXHBIX IIEPCOH B oTeje. YOopKa B
HOMepax, 3aHAThIX VIP-rocTsimu.
JononHuTensHas yoopka HOMEPOB I10
npockbe KnueHToB. [eHepanbHas yoopka.
KoHTpons kagecTBa yOOPKH HOMEPOB.
IMopsimok yoopku 00IIECTBEHHBIX
noMeIeHuii rocTuHuIsl. O3eneHeHne u
yKpallleHHe TOCTUHUYHBIX

HHTEPHEPOB. /JTex/

J1.1J12.1
J2.2

1.4

Tema 4: TexHOMOTHS PaOOTHI ITPaYEeTHOMH-
XMMYHUCTKH.

O0bopynoBaHKe MPaYEeIHBIX-XUMUUCTOK B
COBPEMEHHBIX FOCTUHULAX.
JloiKHOCTHBIE 00s3aHHOCTH TIepPCOHANA
MIPa4eYHON-XUMUYUCTKH OTEIs.
TexHonOrys BBITOIHEHUS TOCTEBBIX
3aKa30B Ha yCJIyr'y [IpayeyHoM-
xuMaucTKU. [Topsimok oopmieHust
OIaHKa-3aKa3a Ha YCIYTH IIpaueqHoM-
xuMIHCTKH. [IpaBa morpeduteneii npu
OKa3aHMUU YCIIYT 110 XUMUYECKOU YUCTKE.
[opsgok BeLAAYN U CMEHBI CITyKeOHON
OJEKIBL.

/JTex/

JI1.1J12.1
122




1.5

Tema 5: O300pOBUTETBHBII LIEHTD B
orene. TexHonorus paboTsl U QyHKIUK
IIepcoHaja 03I0POBUTEIFHOTO [IEHTPA.
CopeprxaHue TeMBbI:

CrieKTpbl yCiIyr, OKa3bIBaeMBIX
03JI0POBUTENBHBIM LIEHTPOM OTEJS.
Knaccudrkarmms 0310poBATEIBHBIX
yciryr. BogHo-0310poBUTEIBHBIE YCIYTH
roctuHUIL. SPA-niporieaypsl.
Tunporepanms. O6eprriBanue. [InnmmHrH.
Croynrepanus. Bennec. Ycmyru 6anp u
cayH. CIOpTHBHO-0310pOBUTENbHBII
cepBUC. YcIyru GUTHEC-IIEHTpa. Y CIyru
10 OPTaHM3AINHN TUETHIECKOTO ITUTaHMUS.
JlomKHOCTHBIE 00s13aHHOCTH TIepPCOHANA
03JI0pPOBHUTEIILHOTO LIEHTpa oTens. /Jlek/

J1.1J12.1
J2.2

1.6

Tema 6: OxpaHa Tpya U TEXHUKA
0€301TacCHOCTH B aIMHHUCTPAaTHBHO-
XO034HCTBEHHOH CITyx0€ TOCTUHUYIHOTO
MIPEeaIPUSITHS

ConepxaHue TEMBI:

O6mme TpeboBaHus OE30MaCHOCTH TPY/A.
O6ue TpeboBaHus OE30MaCHOCTH TPYAa
ropHU4HbIX. OnacHble U BpeAHbIE
IIPOU3BOJICTBEHHEIE (haKTOPHI B paboTe
ropuuuHsX. [Ipegynpexnenue
3a00JIeBaHU, IEPEAIOLINXCS Yepes3
kpoBb. [Ipenynpexaenue nageHuil.
IpenympexaeHue TpaBM, CBI3aHHEIX C
MOTHATHEM TSDKECTU U
TPaHCIIOPTHPOBKOU Ipy30B. TexHuka
6e3omacHoCTH Ipu padore ¢
XMMHYECKHMH BellleCcTBAMHU. TexHHKa
0e30macHOCTH IpH paboTe ¢
anexTpoobopynoBarneM. CpeacTsa
HMHIUBHIYATbHON 3aIUTHI IS
TOpHUYHBIX. /Jlek/

J1.1J12.1
2.2

Paznen 2. I[IpakTuyeckue 3aHATUS

2.1

Tema 1: Opranuzauusi aIMUHHCTPAaTUBHO-
XO35HCTBCHHOMN CITy)KOBI TOCTHHHIIBI.
IInan 3ansTHs:

1. Ompoc.

2. O0cyx/ieHne pe3ysibTaTOB
BBITTOJIHEHHSI CAMOCTOSITEIILHON paboThI.
Bonpock! U1 OATOTOBKH K
MPaKTHYCCKOMY 3aHSTHUIO:

1. OpraHu3anioHHas CTPYKTypa OTelIs.
2. OpraHu3aLuOHHO-YIIPaBJICHYECKas
CTPYKTypa aAMUHHCTPATUBHO-
XO35HCTBEHHOM CITy’KOBI TOCTHHHIIBI.

3. 3amaun AIMUHUCTPATUBHO-
X03sHCTBeHHOH ciy)ObI oTens. /IIp/

J1.1J12.1
2.2

O11eHOYHEIE
cpeicTBa:
BOTIPOCHI JJIst
MMOJTOTOBKH K
MPAKTUIECKOM
Y 3aHSATHIO




2.2

Tema 2: OpraHu3anuoHHas CTPYKTypa U
KaJipoBoe o0ecrieueHne paboThl
aJIMAHUCTPATUBHO-XO35HCTBEHHOM
CITy)OBbI TOCTHUHUYHOTO MPEIIPUSTHS
IInan 3ansaTU:

1. Onpoc 1o Bonpocam CEMHUHAPCKOI0
3aHATHSL.

2. [IpoBepka goMaIIHero 3aAaHusl:
Tabmuna "TpymoBbie HyHKITHI
TOPHUYHBIX".

BOTIPOCHI JIsl TOATOTOBKH K
CEMHMHAPCKOMY 3aHATHIO:

1. OcHOBHBIE 0053aHHOCTH COTPYIHHKOB
aJIMHUHHCTPATUBHO-X03CTBEHHON
CITyObl TOCTHHUYHOTO MPEIIPUSTHS.
2. Oduc AIMUHUCTPATHBHO-
XO3STHCTBEHHOM CITYXKOBI TOCTHHUIIBI.
IIpaBuna TenedoHHOTO 3THKETA,
npussaThie B AXC rOCTUHMIIBL.

3. IIpuem Ha pabOTy HOBOTO COTPYIHHKA
B /IMUHUCTPATUBHO-XO035HCTBEHHYIO
CITyX0y.

3. Kpanu¢ukanuoHHbie TpeOOBaHUS,
MIPEIBSIBISIEMBIC K TOTDKHOCTH
pykoBoautenst AXC rocTUHUIBI.
J1OJDKHOCTHBIE 0053aHHOCTH
pykoBoautens AXC rocTHHHIIBL.

4. JIoMmKHOCTHBIC 00SI3aHHOCTH
3amecturens pykoogurens AXC
TOCTHHHUIBI U CyllepBaii3epoB.
JIOMIKHOCTHBIE 00SI3aHHOCTH M CXEMBI
paboTel moataxkHoro nepconana. /Ip/

J1.1J12.1
J2.2

OreHo4HbIe
cpezcTBa:
BOTIPOCHI ISt
MMOJTOTOBKH K
CEeMHUHAPCKOMY
3aHATHIO
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Tema 3: TexHOoMOTUS PabOTHI
aJIMUHHUCTPATUBHO-X0351IICTBEHHO
CITY>KOBI TOCTHHHYHOTO TIPEIIPHUATHS.
IIpumensemsle 06pa3oBaTeIbHEIE
TEXHOJIOTHii: paboTa ¢ JOKyMEHTaMHU.
IInan 3ansaTus:

1. Ompoc 1o BompocaM CEMHUHAPCKOTro
3aHATHSL.

2. BrInonHeHne MpakTHYeCKOH paboTEL.
3. OOcyxIieHre pe3yabTaToB
BBITIOJIHEHUSI TPAKTUIECKOM pabOTHL.

4. Perienue CUTyallMOHHBIX 3a]ad.

5. BeimonHeHUE TecTa nepBoi TeKyien
aTTeCTaIHN.

6. O6cyxIeHne Pe3yabTaToOB TeCTa.
Bonpocs! 1y NOATOTOBKY K
CEMUHAPCKOMY 3aHSTHIO:

1. OCHOBHBIE TEXHOJIOTHYECKHE
nokyMeHTHl AXC TOCTHHUIIBL.

2. KimtoueBoe xo3siicteo AXC
rocTuHuUIsL. [Ipenorspaienue
TOCTHHUYHBIX KPax.

3. TexHomnorust yoOpku HOMEPHOTO
¢donpa. [TocrenoBaTeTbHOCTH YOOPKH
HOMEPOB, BUIBI yOOPKH HOMEPOB, 3TaIIbI
B IIpoliecce yOOpKu HOMEPOB. 4.
OcHOBHBbIE NTpaBUJIa OBEJEHUS BO BpEMS
yOOPKH HOMEPOB.

5. HacTtoTa CMEHBI MOCTENBEHOTO OeTbsl U
MOJIOTEHEIl.

6. I[Ipoaykiinst MHAMBHTYaTBHOTO
MOJIb30BAHUS B TOCTHHHUIIAX.

7. YOopka HOMEPOB Iocje Bble31a
kireHToB. OCTaBJICHHBIC U 3a0BITHIC
BEIIH.

8. [TopsaaoK ycTpaHEHUSI TEXHUYECKHUX
HEHCIPABHOCTEH B HOMEPHOM (poHIa
TOCTHHHIIBI.

9. BeuepHuii cepBHC Kak OJUH U3 BUIIOB
MIPOMEKYTOYHOH YOOPKU HOMEPOB.

10. Opranusarus 00CITy)XKHBaHHU 0CO00
Ba)XKHBIX IIEPCOH B oTeNe. YOOpKa B
HOMeEpax, 3aHAThIX VIP-roctsamu.

11. lonomHuTensHas yoOopka HOMEPOB IO
npock0e KiueHToB. [eHepanbHas yoopka.
12. KoHTpop KagecTBa yOOPKH HOMEPOB.
13. TTopsinok yoopku 0OIIECTBEHHBIX
MIOMEUICHUH TOCTUHULIBL.

14. Ozenenenue u ykpaiieHue
TOCTUHUYHBIX UHTEPHEPOB. Mp/

10

J1.1J12.1
J2.2

OmueHoYHBIE
CpeicTBa:
BOIIPOCHI IS
HOATOTOBKH K
CEMHHAPCKOMY
3aHATHIO,
3a7aHus IS
IIPAKTUYECKOI
padoThI,
CHUTYyallHOHHEIE
3a7a4H,
KOMILIEKT
TECTOB JUIs
nepBoi
TeKyLlen
aTTecTaluu




24

Tema 4: Y6opouHbIe MaTepHaNbl, TEXHUKA
U UHBEHTaph.

[Ipumensemele 0Opa3oBaTeIbHEIC
TEXHOJIOTHH: paboTa ¢ JOKYMEHTaMH.
IInan 3ansaTU:

1. IIpoBepka nomairHero 3afaHus: 3asBKa
Ha IIproOpeTeHne yOOpOUHBIX
MaTepuasoB U UHBeHTaps. [Ipe3eHTarus
00pa31oB yOOPOUHBIX MAaTEPHAJIOB U
HHBEHTapA.

2. BeimonHeHne npakTHIecKod paboTEhL.
3. ObcyxneHue pe3yabTaToB
MIPaKTHYECKOH pabOTHI.

Bompocs! u1s TOATOTOBKH K
IIpaKkTHYeCKOH pabore:

1. TpeGoBaHus1, KOTOPHIM JIOJDKHBI
COOTBETCTBOBATH YOOPOUYHBIE MaTepHAIbI,
HCTIONIb3yeMBIE B OTEJIE.

2. Y6opouHasi TEXHUKA B COBPEMEHHBIX
OTEIISIX.

3. KoMIiekToBaHuE TEIEKKU
TOPHUYHBIX.

4. TexHuka, Mcroyib3yeMas Juist yOOpKu
HAITOJIBHBIX TTOKPBITHH.

5. luBeHTaph, HEOOXOAUMBIN ISt
MIpOBeIeHUs YOOPOUHBIX paboT B
TOCTHHHIAX.

6. Mepsl 6e3omacHOCTH MpH paboTe ¢
yOOPOUHBIMU MaTepHAaTaMH, TEXHUKON U
unBeHTapem. /IIp/

J1.1J12.1
J2.2

OrneHouHbIe
CpeicTBa:
BOIIPOCHI IS
HOATOTOBKH K
MIpaKTUYECKOU
paborte,
3a7aHus IS
IIPAKTUYECKOI
paboThI

2.5

Tema 5: TexHonorust paboThI TPaveYHOM-
XUMYHUCTKH.

IInan 3ansTUA:

1. BeinmonHeHne NpakTU4ecKOi paboThI.
2. Otpoc 1 00CyXAEHHE Pe3yIIbTaTOB
MIPaKTHIECKOH PabOTHIL.

Bormnpocs! 17151 mOAroTOBKH K
MIPaKTHYEeCKOH padoTe:

1. O6opynoBaHHe MPAYCTHBIX-XUMIUCTOK
B COBPEMEHHBIX TOCTHHHUIIAX.

2. JlomKHOCTHBIE 0013aHHOCTH
MepCoHasa MPayeyHON-XUMUUCTKH OTEIISL.
3. TexHONOTHs BBIITOJHEHUS TOCTEBBIX
3aKa30B Ha yCIYI' [pauyeyHon-
XUMYHUCTKH.

4. Ilopsimox odopmireHHs OIaHKa-3aKa3a
Ha YCIYTU IPaYeYHON-XUMUYHCTKY.

5. IIpaBa noTpebuTeneit npu okazaHuu
YCIIYT 10 XUMH4Yeckoi auctke. /T1p/

J1.1J12.1
2.2

OrneHouHbIE
CpencTaa:
BOTIPOCHI JJIsT
MOJTOTOBKH K
IIPAKTUYECKOM
paborte,
3alaHus IS
MPaKTHYECKON
paboTsI




2.6

Tema 6: O300pOBUTETBHBIIN LIEHTD B
orene. TexHonorus paboTsl 1 QYHKIUU
IIepcoHaja 03I0POBUTEIFHOTO [IEHTPA.
IIpumensemsle 06pa3oBaTeIbHEIE
TEXHOJIOTHi: 3aIlIMTa Ipe3eHTalu.
IInan 3ansaTus:

1. 3amura npeseHranuii. BeicTyminenue ¢
JOKJTaJaMu.

2. O6¢cyxIeHre JOKIaI0B.

TeMmsbr 1715t pe3eHTanmil:

1. CrieKTpsI yCIyT, OKa3bIBAEMBIX
03/I0pPOBUTENBHBIM LIEHTPOM OTEIS.

2. TOCT Ycnyru nacenenuo. SPA-
YCIIyTH.

3. TpeGoBaHUS K CHOPTUBHO-
03/10pPOBUTEJILHBIM KOMILIEKCaM B
TOCTHHHIIE.

4. CaHUTapHO-TUTUEHUYECKUE
TpeboBaHUs K OacceiiHaM.

5. [Ipeumyiiecta SPA-oreneii.

6. TpeOoBaHMs K ciryraM OaHb U CayH.
7. @UTHEC-YCIIyTY B OTEIISX.

8. Ycnyru 1o opranuzaniy JUETHIECKOro
TTUTaHUS.

9. I0KHOCTHBIC 00S3aHHOCTH
MepcoHaja 0310pPOBUTEILHOTO IIEHTPA
orens. /Ilp/

J1.1J12.1
J2.2

OreHo4HbIe
cpezcTBa:
TEMBI JIst

TIpe3eHTalui

2.7

Tema 7: OxpaHa Tpya U TEXHUKA
0€3011acHOCTH B aIMHHUCTPATHBHO-
XO3SICTBEHHOM CITy»0€ TOCTUHUYHOTO
MIPEATIPUSATHS

IInan 3ansTH:

1. Ompoc 1o BompocaM CEMHHAPCKOTO
3aHATHS.

2. IIpoxoxaeHue BTOpOil TeKyIen
aTTeCTaIHN.

Bompocs! [is IOATOTOBKH K CEMUHAPY:
1. O6mme TpeboBaHus

0e30ImacHOCTH TpyAa.

2. O6mue TpeboBaHMs 6€30MaCHOCTH
TpyAa TOpHUYIHBIX. OTacHBIC U BPEIHBIC
TIPOM3BOJICTBEHHEIE (haKTOPHI B paboTe
TOPHUYHBIX.

3. llpenynpexaenue 3a00aeBaHuH,
MepeIATOIINXCSI Yepe3 KPOBb.

4. TlpenynpexeHue nageHui.
IpenympexaeHue TpaBM, CBA3aHHBIX C
MOJTHATHEM TSDKECTU U
TPaHCIIOPTUPOBKOH TPY30B.

5. Texuuka 6€30MacHOCTH MpU paboTe ¢
XMMHYECKHMH BEIICCTBAMHU.

6. TexHuka 6e30macHOCTH IpH padote ¢
ANIEKTPOO0OOPYIOBAaHHEM.

7. CpencTBa HHAUBUIYAIBHOM 3aIIUTHI
quist ropanuHbiX.  /Ilp/

JI1.1J12.1
122

OneHouHble
CpeAcTBa:
BOIIPOCHI ISt
MOATOTOBKH K
CEeMHUHApPCKOMY
3aHATHIO,
KOMILIEKT
TECTOB JUIA
BTOpOH
TeKyILen
aTTecTaluu

Paznen 3. CamocTosiTesibHAasi paboTa




3.1 Tema 1: Opranuzauusi aIMUHHCTPATUBHO- 6 JI1.1J12.1 OreHo4HbIe
XO3STHCTBEHHOM CITY»KObI TOCTHHUIIBI. J12.2 CpeicTBa:
Conepsxanue pabOTHI: CaMOCTOSTEIIHH
1. [loaroroBka K MpakTUUYECKOMY ast paborta Nel,
3aHATHIO. POpPMa OTYETHOCTH: OIPOC MO KOMILIEKT
BonpocaM. CpoKH OTYETHOCTH: TECTOB JUIs
ceMHuHapckoe 3aHarue Ne 1. nepBoi
2. BeImonHeHne caMOCTOSTENILHOM TeKyLlen
paboTel: COCTaBUTh OPraHU3aLHOHHYIO aTTecTalluHy,
MOJIeTTb TOCTHHWYHOTO IIUKJIA (3TAITBI BOIIPOCHI IS
00CITy)XMBaHUS M OTIMCAaHUE TOYEK MOJITOTOBKH K
COIPUKOCHOBEHHUS TOCTSI U IIepcoHaa 9K3aMeHY
rocTUHHULBI). POpMa OTYETHOCTH:
mcbMeHHast paboTta. CpOKH OTYETHOCTH:
ceMuHapcKkoe 3ansaTue Ne 1
/Cp/

3.2 Tema 2: OpranuzalioHHas CTPYKTypa U 6 JI.1JI12.1 OneHOYHBIC
KaZpoBoe obecredeHne paboThl 2.2 CpencTaa:
aJMUHHUCTPATUBHO-X03CTBEHHON CaMOCTOSITENIbH
CITY’KObI TOCTUHUYHOTO TPEANPUSATHS as pabota Ne2
ConepxaHue caMOCTOSTEILHOM paboThI: (Tabmuia),
1. [loaroroBKa Kk CEMUHAPCKOMY KOMIUIEKT
3aHATHIO. POpMa OTYETHOCTH: OIPOC. TECTOB JJIst
CpoOKH OTYETHOCTH: CEMUHAPCKOE nepBoit
3anatue Ne 2. Onpoc 1o Bopocam TeKylen
CEMHHAPCKOTO 3aHATHSL. aTTeCTAalllH,
2. CamocrosTensHas padora: Tabmuna BOIIPOCHI IJIs
"TpynoBbie HYHKITUA TOPHUIHBIX". MOATOTOBKH K
@dopma OTIETHOCTH: ITICEMEHHAs paboTa. CEeMHUHApCKOMY
CpoOKH OTYETHOCTH: CEMHUHAPCKOE 3aHATHIO,
3ansaTue Ne 2. /Cp/ BOTIPOCHI 15t

33 Tema 3: TexHoMOTHsI pabOTHI 14,1 JI.1JI12.1 O1neHOYHBIC
aJIMHUHHCTPATHUBHO-X03CTBEHHON J12.2 CpeJCcTBa:
CITyKObl TOCTHHUYHOTO MPEIIPUITHS. BOMPOCHI IS
Conepxanue pabOTHI: MOJTOTOBKH K
1. TloxroroBka Kk CEMHHapCKOMY CEeMHUHAPCKOMY
3ansaTHI0. DopMma orgeTHOCTH: OMIpOC 1Mo 3aHATHIO,
BOIpOcaM ceMuHapcKoro 3ausaTui. Cpoku KOMILIEKT
otyetHocTH: CeMMuHapckue 3ausTus: Ne 3, TECTOB JUIs
6. nepBoi
2. IloaroToBKa K NpaKkTHUECKOil paboTe: TeKyLlen
dopma otuerHoctu: [TuceMeHHas padoTa. aTTecTalluHy,
Cpoxku otyetHOCTH: CeMUHApCKUe 3aJaHus K
3anaTus: Ne 4.5, IIPAKTUYECKOM
3. IloaroroBka K nepBoii Tekymen paborte,
atrectauuu. @opma oryetHoctu: Tect. BONPOCHI 1151
CpOKH OTYETHOCTH: CEMHHAPCKOE MTOJITOTOBKH K
3ansaTue Ne 7. /Cp/ JK3aMEHY

34 Tema 4: YOopouHble MaTepUabl, TEXHUKA 6 JI1.1J12.1 OlLieHOYHbIE
W UHBEHTApb. J12.2 CpeJcTBa:
Conep:kaHre CaMOCTOSTEINEHOH paboTHI: CaMOCTOSTETIHH
1. BeInonHeHne caMOCTOSTEIbHON ast pabota Ne3,
pabotsl: [TonroroBka 3asBKa Ha KOMILIEKT
pruoOpeTeHne yOOpOUHBIX MaTepHAIOB U TECTOB JUIA
HMHBEHTAPS, TIOATOTOBKA PE3eHTANI BTOPOH
00pa31oB yOOPOUHBIX MATEPHUAIOB U TeKyIen
nHBeHTaps. PopMa OTUETHOCTH: aTTecTalluy,
mIcbMeHHast paboTa. CpOKH OTYETHOCTH: 3aJaHus K
ceMuHapckoe 3aHsTue Ne 8. IIPAKTUYECKOM
2. IloaroToBka K NpakTHYECKOMY pabore,

3aHsATHI0. DOpMa OTYETHOCTH:
mcbMeHHast paboTa. CpOKH OTYETHOCTH:
cemuHapckoe 3ansatue Ne 8. /Cp/

BOIIPOCHI IS
MOATOTOBKH K
9K3aMeHY




3.5 Tema 5: TexHOMOTUS PabOTHI ITPAYEIHOMU- 6 J1.1J12.1 OmueHoYHBIE
XUMYHUCTKH. J12.2 CpeJcTBa:
Conepsxanue pabOTHI: CaMOCTOSTEIIHH
1. TloarotroBka K mpakTU4ecKoi padore. ast pabota Ne4,
®dopma OTUETHOCTH: MUChbMEHHas! paborTa. KOMILIEKT
CpoOKH OTYETHOCTH: CEMUHAPCKOE TECTOB JUIs
3aHaTue Ne 9. BTOpOH
2. BeImonHeHne caMOCTOSTENILHOM TeKyLlen
paboTsl: "J{0KHOCTHBIE 0053aHHOCTH aTTecTalluHy,
IIepcoHaja MpavyeIHON-XUMIACTKH 3aJaHus K
orens". @opMa OTYETHOCTH: IUCbMEHHAs IIPAKTUYECKOM
pabota. CpOKH OTUETHOCTH: CEMHUHAPCKOE paborte,
3aHaTue Ne 9. BONPOCHI 115t

/Cp/ MTOJITOTOBKH K

3.6 Tema 6: O310pOBUTENBHBIN HEHTP B 8 JI1.1J12.1 OneHoYHBIE
otene. TexHonorust paboTsl U GYHKIUH 2.2 CpezcTBa:
NepcoHaja 030POBUTEIBHOIO LIEHTPA. TeMBI 7151
Conepxanue pabOTHI: TIpe3eHTaIHH,
1. [loaroroBka AOKIaAa ¢ Mpe3eHTAlLUEH. KOMIUIEKT
®dopmMa OTUETHOCTH: YCTHbIE TECTOB ISt
BBEICTYIUICHUSL. CPOKH OTYETHOCTH: BTOPOH
cemuHapckoe 3anarue Ne 10. TeKyllen
2. [MoaroToBka K MpakTHYECKON paboTe. aTTeCTallHH,
dopma OTYETHOCTH: MUCEMEHHAs paboTa. BONPOCHI IJIst
CpOKH OTYETHOCTH: CEMHHAPCKOE MOATOTOBKH K
3ansTre Ne 11. /Cp/ JK3aMEHY

3.7 Tema 7: OxpaHa TpyJa U TEXHHKA 8 J1.1J12.1 OmueHoYHBIE
0€30IacCHOCTH B aIMHHUCTPATHBHO- 2.2 CpeicTBa:
XO3HCTBEHHOH CITy0€ TOCTHHHYHOTO BOIIPOCHI IS
MPEATIPUATHS HOATOTOBKH K
Copeprxanue pabOTHI: CEMHHAPCKOMY
1. IToaroroBka K CEMUHAPCKOMY 3aHATHUIO,
3ansaTHIo. @opma orgerHOCTH: OTIpoc 1Mo KOMIUIEKT
BOIIPOCAM CEMHHAPCKOro 3aHaTusa. Cpoku TECTOB JUIA
otyeTHocTH: CeMHHapcKoe 3aHaTue Ne BTOpOH
12. TeKyIen
2. IloaroToBka K BTOpO# TeKyIen aTTeCTalllH,
atrectauuu. Popma OTYETHOCTH: BONPOCHI ISt
TecTupoBaHue. CpOKU OTYETHOCTH: MOJrOTOBKH K
Cemunapckoe 3austue Ne 13. /Cp/ 9K3aMeHY
Paznen 4. KoncyabTanum

4.1 Koncynpranus o gucuumuiiae /Konc/ 0,9 | NAO-1.IIK-3 JI1.1J12.1

na-2.11K-3 2.2
NA-1.I1K-4
na-2.11K-4

Paznen 5. [IpomexyrouHas aTrecTauus

(3K3aMeH)

5.1 IonroroBka k 3x3amMeny /JKk3aMeH/ 34,75 | NO-1.11K-3 JI1.1J12.1
NA-2.I1K-3 2.2
na-1.11K-4
na-2.11K-4

52 Kontpoms CP /KCPATT/ 0,25 | UA-1.ITIK-3 JI1.1J12.1
NA-2.11K-3 2.2
na-1.11K-4
na-2.11K-4

53 KonTtakthas padota /KoncIOxk/ 1 na-1.I1K-3 JI.1J12.1
Ua-2.I1K-3 2.2
na-1.11K-4
na-2.11K-4

5. ®OHJ1 ONEHOYHbBIX CPEICTB

5.1. IlosicHuTEeILHAS 3aIMCKA

ITosscuuTenbHas 3anucKa

1. Ha3znaueHnne (bOHIIa OICHOYHBIX CPCACTB. OHeHO‘{HHe Cp€ACTBa NMPECAHA3HAYCHBI JJI1 KOHTPOJIA U OLCHKHA O6paSOBaT€JII)HBIX




JOCTHKEHHH 00yJaromuxcsl, OCBOUBIIUX MPOrpaMMy yIeOHOH AUCIUILTHHEI « e TeIbHOCTh aAMUHUCTPATUBHO-X 035 CTBEHHOIT
CIIY>KOBI TOCTUHUYHOTO TIPEITIPUSITUS.

2. @OHJ OIEHOYHBIX CPECTB BKIIOYAET KOHTPOIbHBIE MATEPHANIBI IS IPOBEACHIUS TEKYIIETO KOHTPOIA B (hopMe BOIPOCOB AT
CEMHHAPOB, KOMIIEKTa TECTOBBIX 3aJaHU IJIsl TEKYIIeH aTTecTaluil, THCbMEHHBIX PaboT, TeM MPe3eHTALNi, 1 TPOMEKYTOUHOM
aTTeCTaluy B JOpME BOIIPOCOB K IK3AMEHY.

5.2. OueHo4HbIC CPEACTBA IS TEKYIero KOHTPOJIs

Kommuiext TecToB A5 IepBoil TeKyliel aTTecTalun

L. Yro o3Hauaer ciaoBo Hausekeeping B IOCIOBHOM I€peBOJIC C aHINIUICKOTO s3bIKa?
a) 3aB€I0BaHUE XO3SHCTBOM

0) TOMOBOJICTBO

B) CTOWKa PerucTpalun

I') TOCTUHHULIA

2. Kakne xBanu¢pukanroHHble TpeOOBaHUS MPEIBSIBISIOTCS K JODKHOCTH pykoBoauTenss AXC rocTuHHIbI?
a) OMBIT PabOTHI MO CIENUATLHOCTH HE MEHEE 5 JIeT

0) BIIaJicHHE PUMEHSEMBIMHU B OTEJIe KOMITBIOTEPHBIMHU TIPOTpaMMaMH

B) CBOOOJIHOE 3HAHHME AHTJIMHCKOTO SI3bIKa

T) BelclIee 00pa3oBaHue

3. Kakoii otnen He BxoauT B cTpykTypy AXC roctuHunpsi?
a) KOHCBhEPIK CIyx0a

0) mpaueyHas-XUMUHCTKA

B) 03IOPOBHUTENBHBIH [IEHTP

T) OT/AEN TOCTHHUYHOTO X034HCTBa

4. B 49pu 00513aHHOCTH BXOJHT ITOJTOTOBKA NEPCOHAIBHOTO 3aJaHus U1l TOPHIUYHBIX. KOTOpBIE OyayT paboTaTh Ha JKHIIBIX
sTaxax?

a) cymepBaiizepa KHUIIOro dTaxa

6) pyxoBoautest AXC

B) IS)KYPHOTO O OHCY CyrepBaiizepa

T) 3amecTuTeNs pykoBogutenst AXC

5. Hausekeeping Report - 310?

a) IEPCOHAIBHOE 3aJaHUE ISl TOPHUYHBIX, KOTOPBIE OYIyT paboTaTh Ha JKHIJIBIX ITaKax
0) cxeMa pacroI0KEHHUsT HOMEPOB Ha KIJIBIX 3TaKaxX FOCTUHHIIBI

B) OTYET O TEKYIIEM COCTOSTHUH 3aHSATOCTH HOMEPHOTO (hOH/1A TOCTHHHI[BI

) OTYET CylepBaii3epa 0 COCTOSHUH KHUJIBIX HOMEPOB ITOCIIE IPOBEPKH

6. Uro o3nauaer ab6peBuarypa CL nimmu CLN B Hausekeeping Report?
a) HOMep YUCThIN

0) HOMep oxxumaembIii ("'mox 3ae31")

B) HOMEP 3aHATHIH, JKUION

T') HOMEp HaXOJAUTCS B BEIHYKJICHHOM IIPOCTOE

7. Uro o3nauaer abbpesuarypa CL OC B Hausekeeping Report?
a) HoMep oxxuAaeMsli ("mox 3ae3n')

0) HOMep 3aHATHIH, KHUIOH

B) HOMEP HAXOJUTCS B BBIHYKIEHHOM IIPOCTOE

T) HOMEp 3aHAT, YUCTHII

8. Uro o3nauaet ab6pesuarypa DP mim DEP B Hausekeeping Report?
a) HOMep YHCTHII

0) HOMep BBIE3THOM, FOCTH YK€ BBINUCAIICS

B) HOMEP HAXOJUTCS B BBIHY)K/ICHHOM IIPOCTOE

T) HOMEp IPSA3HBIHA

9. Floor Report - 310?

a) CXeMa PacIoOKEHHUs HOMEPOB Ha JKHJIBIX dTaKax

0) mepcoHaNBHOE 3aaHie TOPHUIHBIM, KOTOPBIC OYIyT paboTaTh HA KHUJIBIX ITaKaX
B) OTYET CyIepBaiizepa Mocie MPOBEPKH HOMEPOB Ha JKHUITBIX ITaXKaxX

') OTYET O COCTOSIHUH 3aHATOCTH HOMEPHOTo (hoHIa

10. Yacrora cMeHBI O€lIbg B TOCTHHHUIIE ** 3BE3/IBI
a) e)KETHEBHO




6) 1 pa3 B Tpu qHA
B) 1 pa3 B ;1Ba iHA
r) | pa3 B mATh AHEH

1. Uro o3Hauaet "GecuioBHbIN cepBUC" B pabore AXC rocTHHUIIBI?

a) B3aMO3aMEHIEMOCTb COTPYIHHKOB AXC TOCTHHHUIIBI

0) 6e3ynpeyHoe BBHITIOJTHEHNE TOPHUIHBIME CBOUX 00s3aHHOCTEH 10 YOOpKe HOMEPOB
B) IUIaBHBIN TIEPEXOJ OT CMEHBI K CMEHE TP PaboTe TOPHUIHBIX

T) 4ETKOE pa3JielICHUe HOMEPOB B KHJIOH YaCTH TOCTHHUIIBI MEXKITY TOPHUYHBIMU

12. Uro o3HauaeT BeUEepHUil cepBHC?

a) mpexynpeskaAeHHe ToCTs 0 BpeMEHU U MECTe 3aBTpaKa

0) KOMIUIEKC ICHCTBUI IO MOATOTOBKE KOMHATHI KO CHY

B) ZIOCTaBKa €IbI B HOMEpa B BeUEpHEe BpeMs

) yOOpKa HOMEpOB TOPHUYHBIMH BEeUSpHEH H/UIN HOUHOH CMEHBI

13. Kakue HOMEpa B MOPS/IKE UCKITIOUSHHST MOTYT HE MPOBEPATHCS CylepBaii3epoM mocie yoopku?
a) HoMepa, B KOTOPBIX yOMpanach OIBITHAS TOPHUYHAS

0) HOMepa, B KOTOPBIX TOCTh IPOMKCaH, HO HE HOYeBall

B) HOMEpa, B KOTOPBIX IPOXXUBAIOT 0COO0 BaXKHBIC TOCTH

T') HOMepa, B KOTOPBIX BO BpeMs IIPOBEPKH HAXOISATCS TOCTH

14. Kro Takoii cynepsaiizep?

a) CIEIMAIHCT 10 YOOpKe 0OIeCTBEHHBIX TOMEIICHHH
6) 3amectutens pykoBoanTenst AXC roCTHHHUIIBI

B) 3aBenytomuii ckinagoM AXC rocTUHHLBI

T) cTapuIas TOpHUYHASL

Kommuiext TecToB A1 BTOpOU TEKYLLIEH aTTecTaluu

1. IIpn oOHapyXeHHU B HOMepe KIMEHTa, MpeJHa3HAaYeHHBIX IS CTHPKH, XMMYHUCTKH WIIH TJIaXCHUS, CylepBaiizep
JIOJDKEH COOMIOCTH P HOPMATBHOCTEH:

a) CBEPUTh COOTBETCTBHE BHECEHHBIX B OJIaHK-3aKa3a HAMEHOBAHUH Belllel U MX KOJIMUYECTBO C (JaKTUIECKUM COIepKaHueM
naKeTa

0) IPOBEPHUTH ICHCTBUTEIHHO I BEIIH, COZIEp KaIIiecs B ITaKeTe, IPUHAIIeKAT KIHEHTY, IPOXKMBAIOIEMY B TaHHOM HOMepe
B) IPOBEPUTH HAJIMYHE B MTaKeTe JUIs MPaveyHOH 3all0IHEHHOTO U TIOAMICAHHOTO TOCTeM OJaHKa-3aKa3a Ha YCIyrH IpauedHoi-
XMMYHMCTKU

T) IPOBEPUTH TIPOU3BEICHA JIM TOCTEM IIPeABApUTEIbHAs OINIaTa YCIYT IPadyedHON-XUMIUCTKI

2. B TeueHue kakoro BpeMeHH HCIOJIHAETCS CPOUHBII 3aKa3 TOCTA HA YCIYTH NPavyedHOH-XUMYHUCTKU?
a) B TeYEHHE CYTOK

0) B TeueHNE OTHOTO Yaca

B) B T€UEHHE TPEX YaCOB

T') B TEYEHHE YETHIPEX YacoB

3. ITpadeunast BKIMIOYAET B ce0sI CICIYIOIINE YIACTKH:

a) IpHEeMHOe OTJeJIeHUe, OTAel yueTa, MaJiuIbHOe OTAeNeHHe, OelbeBasi, OTAENEHHE paclpeaeaeH s

6) rpsi3HOTO OENbs, CTUPKH, TIaAMIIBHOE OT/EICHHE, OelIbeBast, OTJEICHHE OBITOBOIO 0OCITYKHUBAHHS TOCT
B) TPSI3HOTO O€Tbs, CTUPKH, OenbeBast, OTIEN ydeTa U KOHTPOJISA, OT/ICJICHHE BEIIaYH

T) IpHEeMHOE OTJEICHHUE, OTIEN yueTa, IpadedHast, OebeBasi, OTeJICHUE BbIIATH

4. CymepBaiizep oOHapyXmia B HOMepe HMaKeT ¢ BEIIaMH T'OCTs, OCTaBICHHBIMHA JUI CTUPKH, XUMYUCTKA WM TIIaXEHHS, HO
B ITaKeTe HET 3all0JHEHHOT0 TocTeM OllaHKa-3akasa. B takom ciywae cynepBaiizep:

a) MOMPOCUT T'OCTSI 3aIIOJTHUTH YCTAHOBICHHYIO OoTeneM GopMy OllaHKa-3aKas3a

6) cOOCTBEHHOPYUHO 3aIOJHUT OJIAaHK-3aKa3a U OTHECET ITaKeT B IPAYCIHYIO

B) HaIUIIIET 3aIUCKY TOCTIO 00 OTKa3e B OKa3aHHWU YCIYT paueqHO

T') OTHECET IaKeT C BEeLIaMU B IPaueUHyI0-XUMUHCTKY

5. UYroOs1 obecrednTh 0€30MacHOCTh IS KIMEHTOB U COTPYIHHUKOB MEPCOHAT aJIMHHHACTPATHBHO-XO3SHCTBEHHOM CITyKOBI
TOCTUHUYIHOTO NMPEANPUATHSA NJOJIKEH BBIMIOJIHATE CICAYIOIINE 061111/1e Tpe6OBaHI/I$[Z

a) He MepeMeIIaTh rPy3bl 10 TOCTEBBIM 30HAM U B TOCTEBBIX JIH(Tax

0) Bcerzia NpUIEPKUBATLCS YCTAHOBJICHHOTO IIOPSI/IKa PH BBINIOJIHEHNH PAaOOTHI U 3HATh, YTO JIeNIaTh B UPE3BBIYANHON CUTyalluH

B) KOHCYJIBTHPOBATHCS y CBOETO CyNepBaiizepa, eCIIi 9T0-Tn00 HEsICHO

T) IIpH BBISIBICHUU HEUCIIPABHOCTEI NI HETOJIAA0K B 000PYIOBAHIH HEMEIEHHO IIPUCTYIHUTD K UX UCIIPABICHUIO CBOMMHU

CHIIaMH

6. K mpusImmam Ber6opa nocrapumka npogeccuonansaoi xumun HE oTHOCHTCS
a) pernyTalus KOMIIaHu|




6) Hanu4Ke BceX HEOOXOIUMBIX THTHEHUIECKUX U AKOJIOTHUECKHUX CEPTU(HHUKATOB
B) CTHJIbHBII (DMPMEHHBIH BUJ| yIIAKOBKH
T) HaJU9IHe 00yJalonX TPEHUHTOB B IIPOrpaMM

7. OCHOBHBIMH U BPEJHBIMU NPOU3BOACTBEHHBIMU (haKTOpaMu, AEHCTBYIOIUMU Ha TOPHUYHBIX B YOUpPaeMBbIX
HOMEIICHUSIX MPH OIPEJICIICHHBIX 00CTOSTEILCTBAX SBISIOTCS:

a) OCTpBIE KPOMKH, 3ayCEHIIBI 1 IIIEPOX0OBATOCTh YOUPAEMBIX ITOBEPXHOCTEH

6) BO3MOXKHOCTB OCKOIB3HYThCA HA BIAXKHOM IOy IMPH YOOpKe IOMEIeHHH

B) BO3MOKHOCTb BOCTIOJIb30BaThCs COAEPKUMBIM MUHH-0apa

T') IOBBIIICHHOE 3HAYCHUE HANTPSHKCHHUS B 3JICKTPUICSCKON IIETH

8. K camocTosiTensHOI paboTe TOPHUIHON JOMTYCKAIOTCS JINIA, MPOIIEIIIe:

a) BBoaHBII HHCTPYKTaX U 00yueHHe 6e30MacHBIM METOJJaM U IIpHeMaM Tpyaa

6) BBoJHBII HHCTPYKTaXK, HHCTPYKTaX IO MOXKapHOH 0€30MacHOCTH, IEPBUYHBII HHCTPYKTaX Ha pabo4eM MECTe U CTaKUPOBKY
B) [lepBUYHBIN HHCTPYKTaX Ha pabodeM MecTe W HHCTPYKTAX IO AIEKTPOOEe30IacHOCTH Ha 1 TpyIITy ¥ IPOBEPKY 3HAHUIT
6e30MmacHBIX METOIOB U MIPUEMOB PabOTHI IPH HCHONB30BAHIH 000PYIOBAHUS, PAOOTAIOIIETO OT CeTH

r) Bece nepeunicineHHble BUAbI HHCTPYKTaXKa U CTaXKUPOBKY

9. Ha xakue ycmyru, cBS3aHHbBIE C TOCTHHHYIHBIM JIEJIOM, TpeOyeTcs JINIEH3Us?
a) [Ipogaxa anKOroNbHBIX HATUTKOB

0) Okasanue cra-yciyr

B) [lepeBo3KkH BO3IYIIHBIM TPAHCIIOPTOM

) YX0# 3a cafloBBIMU PACTCHUSAMHU

10. K criopTrBHO-0310pOBUTETEHOMY KOMIUIEKCY OTHOCSTCS:
a) KOCMETHYECKHE YCIyTH

0) mapukMaxepckue yciuyru

B) cayHa

T) Maccax

Il) OpraHu3amnys 0aHKeTOB

11. Br16mpast 3 OONBIIOTO KOIWYECTBa MPEUIOKCHUH TI0 YOOPOUHBIM MaTepHaliaM, CIeIyeT BBIOUpATh Te, KOTOpHIE:
a) UMEIOT KPACUBYIO YIIAKOBKY U SIBIISTFOTCS y3HABAEMBIM OPEHIOM

0) 3HAUMTENBHO YIPOLIAIOT U YCKOPSIIOT YOOPKY

B) 00€CIIeunBalOT HaUBBICIIME CTAHAAPTHI B 00s1acTH YOOPKH

T) CTOSIT OTHOCHTEIHHO HE JOPOTO

12. Hanumume 0370pOBUTEIBHOTO IIEHTpa (TPEHAKSPHBIHA 3a)1 MM 3aJ1 UTsi (UTHEca) 00s3aTeIbHO IS OTEIICH:
a) KaTeropuu 5 3Be3

0) kateropuu 3-5 3Be31

B) Kateropuu 4-5 38e31

') BCEX KaTeropuu

13. Kakoe K0nM4ecTBO rOCTEBBIX XalaTOB OTENH JOKHBI UMETh B HATHIUU?
a) 110 11Ba XaJlaTa Ha KaX/bIi HOMep

6) Takoe KOJIMYECTBO, KOTOPOE B 3 pa3a MpeBbIIIacT HOMEPHOH (HOHN

B) TaKO€ KOJIMYECTBO, KOTOpoe B 1,5-2 pa3a mpeBkIIaeT HOMEpHOH (HoHA

I') TaKOe KOJIMYECTBO, KOTOPOE COOTBETCTBYET HOMEPHOMY (DOHITY

14. CKOITBKO TIOJIOTEHEI] (Ha KaXKIOTo TOCTS) TOJDKHO OBITH B HOMepe Kateropuu [KyHHOp CIOWT?
a) He MEeHee TpeX TOJIOTeHel] (A PyK, YHUBEepCcalIbHOE U OaHHOE)

0) He MeHee ueThIpeX (A7 pyK, JUIs JIUIA. YHUBEPCATbHOE U OaHHOE)

B) HE MEHee JIBYX ITOJIOTEHeIl (YHUBEpCalIbHOE H OaHHOE)

T) He MeHee 2 MMoJIoTeHel (711 PYK ¥ YHUBEpCATBHOE)

Kpurepuu oneHku:

IIpaBumsHEIE 0TBETH! HaHbI Ha 91-100% BompocoB - «oTiamgHOY (25,5 - 28 Gaia), TOBBIICHHBIH YPOBEHb

[IpaBunbHBIE OTBETHI AaHBI Ha 75-90% BompocoB - «xoporo» (31 — 25 6anna), TOporoBslil ypoBeHb

ITpaBunbHbIe OTBETHI 1aHbl Ha 61-74% BONPOCOB - «ynoBaeTBOpUTeNsHO» (17 — 30 Gasna), moporoBelid YpoBEeHb
IIpaBuibHBIC OTBETHI TaHBI HA MeHee 60% BOMPOCOB - «HEYyIOBIETBOpUTENLHOY (0-16,8 6ana), ypoBeHb He CPOPMHUPOBAH

IIpakTuyeckas pabdora no teme: « TexHomorus paboThl aIMUHUCTPATUBHO-XO03SHCTBEHHOM CITYyObI TOCTHHUYHOTO MPEAIPUSITHS»
PaccunTarh 4MCIEHHOCTh TOPHUYHBIX JIJIsl TOCTHHHUILI U3 100 HOMepoB. Mcxo/s U3 THEBHOM BBIPAOOTKH OJTHON TOPHUYHOMN 16
KOMHAT (Ha OCHOBAaHWMH 3aC€UYEHHOTO BPEMEHH ) U IIPOTHO3UPYEMOM 3aHATOCTH KOMHAT B 80%. Y Ka) 10 TOPHUIHOM J1Ba
BBIXOJIHBIX B HEJIEITIO.

1. Heobxoanmo ompeneuTh CKOJIbKO TOPHUYHBIX HE0OXOJMMO FOCTHHUIIE €XKEIHEBHO.

2 Paccunrars 00IIyI0 YHCICHHOCTh TOPHIYHBIX.

3. CocraButh rpaduk BBIXOJa Ha PabOTy TOPHUYHBIX.

4 IToAroToBUTH JUISl TOPHUYHBIX MEPCOHAIBHOE 33aHue (Ha OJIMH JEHb, OCHOBBIBASICH HA OTYETE O 3aHATOCTH HOMEPHOTO




(hoHga, KOTOPBIA MPEIOCTABUT MPETOAABATEND)

Kpurepnu oneHku:

«OTIIIHOY (2-3 6ana), MOBBIIICHHBIH YPOBEHb

Bce uetsipe 3a1aHNS BBITIOJIHEHBI BEPHO.

«xopouio» (1.5-2 6ama), HOPOroBeIii YpOBEHb

IToHOCTBIO BEPHO BHIMOIHEHBI TOJIBKO JBA-TPH 3aJIaHUS.
«ynosierBoputensHo» (0,5 -1,4 6amta), HOpOroBEIif YPOBEHB
3agaHue YaCTUYHO BBITIOJIHEHO BEPHO.
«HEeyJ0BIeTBOpUTEIbHO» (0 0ANIO0B), ypOBEHD HE CHOPMUPOBAH
ITrceMeHHas paboTa He MpecTaBiIcHa.

3agauu no teme: « TexHonOrHs paboOTHl AIMUHUCTPATUBHO-XO3SICTBEHHOM CITy»KObI TOCTHHUYHOTO MPEAIPUSITHS»

1. K roprnuHOH, yOuparoreii Ha 3Taxke, 00pamaeTcs IMOCTOSHHASI TOCThS — MOJIOJIast )KEHIIUHA C TIPOChOOH OTKPHITH ¢
HOMep, CChUTasICh Ha TO, YTO OHA B CIIEIIKe 3a0bUIa B34Th KITfod B Reception.

IIpu 5TOM ropHUYHAsI BUANT, YTO B KOJISICKE y KEHIIMHBI IBOE Ma JIEHbKUX JeTeH — OJU3HEIbl, OHU HaJIPbIBAIOTCS OT IJIaya;
MOJIOJasi MaMa UX YCIIOKAaWBaeT, IIPY 3TOM OYEHb HEPBHUYAET, BOJHYETCS U IIepeXnBaeT. [OpHUYHAs JaBHO 3HAET 3Ty CEMBIO; OHU
KHBYT B TOCTHHHIIE Y’Ke TOJ ¥ OIUTATHIIN IIPOXXMBAHHKE eIlle Ha IToro1a Brepern. [opHIYHAs 1ake 3HAST BCIO UX CEMBIO O
HUMEHaM.

2. TocTio, BEIXOAALIEMY U3 CBOETO HOMEpPA U 3aXJIOMHYBILIEMY IBEPh, BAPYT MOKa3aa0Ch, YTO OH 3a0bUT MOTYIIUTH curapety. [Ipu
9TOM OH ellle U OCTaBHJI B HOMepe Kimtod. OH oOpamniaeTcs K TOpHUYHOMN, yOUparomei coceTHuii HoMep, ¢ IPOCh00H OTKPHITH BEPb.
3. IToxxuiele cynpyru, HOKHHYB HOMEp, BCIIOMUHAIOT, 9YTO OCTa "BIJIM HA CTOJIE KIIIOY, a CaMO€ TIIaBHOE — CepJIedHbIC JIeKapCTBa,
6e3 KOTOpPBIX, B CITydae MPUCTYIA, OHU MOTYT yMepeTb. OHH XOTAT, YT0OBI TOPHUYHAS OTKPBIIAa UM HOMEDP.

Kak moctynuth TOpHUYHON B 3TUX CUTYaLUsX?

4. Onmpasich Ha MONTyIEeHHBIC TEOPSTHIECKIE 3HAHUS PEIINTE CUTYallnOHHBIE 3a1a4d. [IpeaioxknuTe alropuT™ IeHCTBHS.

4.1 Ber — ropangHas. Uro B Oymere nenath B Cilydac HEXBAaTKH IPOIYKTOB B MHHH-Oape?

4.2 Bbl — ropaununas. I'octs 3agan Bonpoc, Ha KOTOPBIM Bbl HE MOXETE OTBETUTh. Bamu neicTBus.

43 Bsl — ropanuHas. Cobupaerech MPUCTYIIUTh K yOOpKE HOMEpa, HO Ha JBepH BUCHT Tabimuka «He Gecriokonts». Bamm
JefcTBusl.

4.4 Ber — ropandHas. Bo Bpemst yOOpKH TOCTHMHHYHOTO HOMEpA BB OOHApYKUIIM, YTO B BAHHOI KOMHAaTe HE TOPUT CBET.
Bamu peiictBus.

4.5 Bb1 — ropanynas. [Ipon3Boante yOOpKy B HOMEpE, Iie POKUBAIOT TOCTH. Ha MUCBEMEHHOM CTOJIE JIeKAT
nonOyTepOpoia ¢ ChIpoM u s10710K0. Bamm neicTeust.

4.6 Bel — ropandHas. B HoMepe, U3 KOTOPOTO yexanu TOCTH, Bbl OOHAPYKUIIU OTKPBITBII MakeT MOJIOKA, MauKy IedYeHbs,
KOpoOKy KoH(eT. Baru neiictBusi.

4.7 Ber — ropangHas. B HOMepe, U3 KOTOPOTO TOJBKO YTO BBIEXANU TOCTH, BB OOHAPYXWIM 3a0BITHIHA 30HT. Bamm neifcTus.
4.8 Ber — ropanyHas. octs BelekaeT. Kak BBl npuHIMaeTe HOMep?

4.9 Bbl — ropanyHas. B xuinoM Homepe B BaHHOH KOMHATe MOJIOYKA HaJl PAKOBHHOM NEperpyxeHa JIMUHBIMU BellaMH rocTs,
KOTOpHBIE MEIIAOT pH yoopke. Bammu nericTeus.

4.10 Ber — ropanyHas. B xuinoM HOMepe Ha MECBMEHHOM CTOJIE pa3OpocaHbl Oymaru rocts, Memaromue yoopke. Bamm
JeUCTBHUS.

Kputepuu ouenku:

«OTIUYHOY (2,5-3 Oanna), MOBBIIIEHHBIH YPOBEHb

3agava pemiena BepHo. IIpy BeIMOIHEHUH 3aJaHUS CTYJIEHT MCIONb30Bal KOHCIEKTHI JIEKIIUU, OCHOBHYIO U JIONIOJTHUTENBHYIO
JATEPaTypy, a TAKKE MPABHIBHO MPUMEHIII COOTBETCTBYIONIHE HOPMAaTHBHEIE TOKYMEHTHL. [10 pe3ynbraTaM BHITOTHEHHOTO
3aJaHUs CTYJCHTOM CJeJIaHbl IIPABUIIBHBIC U MOJHBIC BRIBOABL. CTYICHT BBITIOJIHIII 33JaHHE CAMOCTOSTEIBHO.

«xopouio» (2 — 2,4 6anna), NOPOroBId YPOBEHb

3agava perieHa BEpHO, HO €CTh OTAENBHBIE 3aMEUaHHUS 110 COAEPKaHUIO 3aJaHusl. [Ipy BEIMOIHEHUH 3aJaHUs CTYJIEHT HCIIONb30Ball
KOHCIIEKTHI JIEKITIH, OCHOBHYIO U JIOTIOTHUTEIBHYIO JIUTEPATypy, a TAKXKE MPaBHIHHO HIPUMEHHII COOTBETCTBYIONINE HOPMATHBHEIC
JokyMmeHTHI. [To pe3ynbTaTraM BBIIONTHEHHOTO 3aJaHUS CTYICHTOM C/eJIaHbl IPaBUIbHBIC U JOCTATOYHO MOTHbIE BEIBOABL. CTyIeHT
BBITIOJTHUII 33/IJaHUE CaMOCTOSATEIBHO.

«ynoBieTBopuTensHO» (1-1,9 6ana), MOPOTroBEIid ypOBEHb

3amaga pemeHa 9acCTHYHO He BEPHO, €CTh 3aMEUaHHs 110 coAepkaHuio. [Ipn BBITOTHEHNH 3a/1aHUS CTYACHT UCIIOIb30Bal
KOHCIEKTBI JIEKI[UH, OCHOBHYIO JTUTEPATypy, a TAKXkKe IPaBUIBHO IPHMEHHUI COOTBETCTBYIOIINE HOPMAaTHBHBIE JOKyMEHTHI. [1o
pe3yabTaTaM BBIIIOJIHEHHOTO 3a[JaHUsl CTYJEHTOM CJIENaHbl He TMOJIHbIE BBIBOJBI. CTYAEHT BBIMOIHUI 33/JaHUE CAMOCTOSATEIBHO.
«HEYIOBJIETBOPUTEIBHO» (MeHee 1 Gama), ypoBeHb He chopMupoBaH

3amada He peleHa u pelieHa He BepHO. [1o pe3ynbTaTtaM BBIIOIHEHHOTO 3aaHUS CTYICHTOM He CeNIaHbl BBIBOABL. CI0XKHO
OLIEHUTh CAMOCTOSATEILHOCTh BHITIOIHEHHS 3a1aHHS.

IIpakTtiueckas padora mo Teme: « TexHOTOTHSA PabOTHI IPAYETHON-XUMUHCTKID

1. CocraBbre Tabmuiy «CpoKy BBIIOJHEHUS 3aKa3a MPadeqHOI-XUMIUCTKON

2. l'opHnYHast B HOMepe 00HapyKMIIa, 9TO TOCTh YIIAaKOBAJI B MTAKET JUTS IIPadeyHOl CBOM MUKAK, OMHAKO OJaHK-3aKa3 Ha yCIIyTH
npadedHoi He 3anonaHeH. CocTaBbTe MICEMEHHOE 00palieHue K TOCTIO ¢ MPOCh00il 3aM0NHUTE OIaHK-3aKas3a.

3. Toctb ohopmun GraHK-3aKa3 Ha yCIYTH IIPaYeqHoil ¢ Mpoch00il MOCTHUpaTh MOAPOCTKOBBIH KOCTIOM. B kauecTBe cynepsaiizepa
MpadevHON H3ydnTe MapKUPOBKY Ha KOCTIOME M BEISICHUTE BO3MOYKHO JIM OKa3aHHE YCIyTrd. B cirydae HE0OX0ANMOCTH cOCTaBbTe
0T IMEHH CyIIepBaii3epa MIChbMEHHOE 00paIeHNe K TOCTIO.

dOTO




4. bnaHk-3aKa3 Ha yCIYTH MIPA4€YHON-XUMYHUCTKH B BEICOKOKJIACCHBIX OTEJISIX MPEICTABMIACT COO0H TEXHONOIHYECKUIl JOKYMEHT,
COCTOSIIMIA, KAK MUHUMYM, U3 TPEX IK3EMIULIPOB Pa3HOil MO IBETY CIEHHAIbHON OyMaru, KOTopasi 00ecIeYnBaeT Py 3aroTHCHUH
KOTIMPOBATBHBINA dPPEKT.

YxkaxuTe Kyzia caaeTcsa KaKablid 13 S9K3eMIIIIPOB OIaHKa-3aKa3a:

JKentelii sx3emMIIIsp -

benblit sx3emMIusp -

3ereHslit OJ1aHK -

5. Tocts obparaercs k cynepBaizepy ¢ IpeTeH3UeH, YTo MMoCIe BO3BPAIEHHs €r0 BEIIX U3 IPadyedyHoi, OH OOHAPYXKMII, 4TO Ha
BEILM — CIIOPTHBHOMN (pyTOOJIKE MPOKIKEHBI CIICIUANIBHBIC 3aIIUTHBIC MTOJIOCHL. B Oecene ¢ coTpyJHUKOM IpayeyHOil BBl BRLICHUIH,
YTO B OTHOIICHUY JAHHO BEIN OBUTH OKa3aHBI CIIETYIOIINE YCIYTH: CTHPKA, TIIaXKa.

Ha Bemu nmeetcs criemyromas MapkupoBka. Bamm nansHelmue neficTBust?

DdOTO

6. IHOCTpaHHBIN FOCTh XOYET CIAaTh MAJTBTO B XMMYHCTKY, HO B TOCTHHHUIIE HET XUMYHCTKH. OOBsCHHUTE 3TO rocTio. CocTaBbTe
JIIAJIOT C TOCTEM.

7. 3aKka3 HHOCTPAHHOTO TOCTS IOCTaBJIEH B Ipyroil Homep. HalianTe u JocTaBbTe BHIMOIHEHHBIH 3aKa3.

OnuumTe Baly JAeHCTBUS.

8. TocThs cobupaeTcst Ha BeUEpHUi payT U oOpamaeTcs K TOpHUYHOU C TPOCKOO0H MOMOYB TIOATOTOBHTh BEUSPHEE MIATHE —
HEoOXOAMMO OTTJIAANTh U MOJIIHNTE 10101 Kopode. Ee nericTeus?

Kputepun oneHku:

[IpaBUIBHO BEITOTHEHH! 7-8 3aMaHUN - KOTIMIHOY (3 Oania), HOBBIIIEHHBIH YPOBSHb

[IpaBunbHBIE BBITIOJIHEHBI 5-6 3aaHUH - «X0poIoy (2 6ana), HOPOroBhIif YPOBEHb

[TpaBUIIbHO BBINOJIHEHBI 4 3aJaHKs - KYIOBICTBOPUTENEHO» (1 Oasut), MOporoBslil ypoBeHb

[TpaBUIIBHO BHITIOJIHEHBI MEHee 4 3alaHui - «HeyaoBIeTBopUTeabHO» (0-0,5 Oanna), ypoBeHs He chOPMHUPOBaH

IIpakTuyeckas padora 1o Teme: «Y00poyHbIe MaTepHallbl, TEXHUKA U MHBEHTAPH)
3aganue 1:
Br1 pykoBoanTETs AIMIHNUCTPATHBHO-XO3SHCTBEHHOM CITy)KOBI 0Tensd 3* (KOIM4ecTBO HOMEPOB TIPHBEACHO HIDKE). Bam
HEOO0XOIMMO PaccUnTaTh HEOOXOJUMOE KOIMYECTBO MOCTENLHOTO O€Mbs, HOJIOTEHEl, XalaToB, TAOYeK U T.1.).
2 srax: Ctyaust Homepa 101-105, 130 - 135
xynuop Crout 106-108, 127 - 129
Crannapt onHomectHbiit 109 — 113, 122 - 126
Cranpapt asyxmectHsid 114 — 116, 119 - 121
Kopunop 2 sraxa — (box A — Homepa 101 — 116) — 80 M2
(biox b — Homepa 119 — 135) — 80 m2
3 srax: Ctynust Homepa 201-205, 230 - 235
Ioxynunop Crout 206-208, 227 - 229
Crannapt onHomectHsblit 209 — 213, 222 - 226
Crannapt nByxmecTtHblil 214 — 216, 219 - 221
OtBeT HY)XHO 0QOPMUTH B (hopMe TaOIHILIBI.
ITpum. B mepBoM cTomndIie monoTeHna TOKHBI OBITh PACIIMCAHBI TI0 BUAAM C YKa3aHUEM pa3MepoB.

3aganue 2:
CocTraBuTh 3asBKYy Ha IPUOOPETEHUE TOCTEBBIX KOMIIIEKTOB. 3asBKa cocTaBiseTcs Ha uMs ['enepansHoro qupekropa OO0 «Ortenb
wnoc» MBanosa Bukropa Cepreesuua.

Kpurepun onenxu:

«OTIIMIHOY (2-3 Oayiia), MOBBIICHHBIN YPOBEHD

O0a 3aaHNs BEIITOJTHEHBI BEPHO.

«xopouio» (1.5-2 6ama), HOPOroBbIl YpOBEHb

O0a 3agaHus YACTUYHO BBIOTHEHBI HE BEPHO.
«ynosierBoputensHO» (0,5 -1,4 6ata), HOpOroBEIif YPOBEHB
OpnHO 3a/1aHKE BEITIOJTHEHO HE BEPHO.

«HeynoBieTBopUTeIbHO» (0 0ansioB), ypoBeHb HE chOpMUpPOBaH
[TucsMenHas paboTa He NpeACTaBIICHA.

5.3. TeMbl nUCbMEHHBIX padoT (3cce, pedepaThl, KypcoBbie padoThI M AP.)

TeMbl 17151 Tpe3eHTaLui:

. CIeKTpHI ycIIyr, OKa3bIBaeMBIX O3Z0POBUTEIBHBIM LIEHTPOM OTEIS.

. TOCT Ycnyru nHacenenuto. SPA-yciyru.

. TpeGoBaHM K CIIOPTUBHO-030POBUTEIHHBIM KOMIUIEKCAM B TOCTHHHIIE.
. CaHuTapHO-TUrHeHNYEcKe TpeOOBaHMs K OacceiiHaM.

. [Ipeumymecra SPA-oteneii.

. TpeboBanus k ciyram OaHb U cayH.

. DUTHEC-YCITYTH B OTESX.

. YCIIyry 1o opraHu3alii JHETHIECKOro IUTaHHMS.

01N N KW —




9. lomxHOCTHBIE 0053aHHOCTH MTEPCOHAJIA 03]0POBUTEIHHOTO IIEHTPA OTEIIS.

Kpurepuu onenku:

CryneHTy ynanoch Ha cilaiax MOJHOCTBIO PACKPBITH TEMY. TEKCT XOPOIIO HAMcaH ¥ ChOPMUPOBAHHBIE UIIEH SICHO M3JI0)KEHBI
U CTPYKTYPUPOBaHbI, HO COACPKHUT (PaKTUUECKHX HeTOUHOCTEeH. Cai/ipl MpeCTaBlIeHb! B IOTHYECKOH TOCIIEI0BATEIbHOCTH.
[TpocnexuBaeTcst BEICOKast CTETICHb CAMOCTOSATEIBHOCTH MBIIIICHUs. CTYICHTOM HCIIOIb30BaHbI JOTIOJIHUTEIBHBIE S QEKTHI
(cMeHa cnaiiioB, u3aiiH, Tpaduka). - «oTIMIHOY (3 Oasua), MOBBIIICHHBIN YPOBEHB.

CryneHTy ynanoch Ha claiax pacKpbITh TeMy. TeKcT XOpoIo HanucaH u COPMUPOBAHHBIE HJIEH SICHO W3JI0XKEHBI 1
CTPYKTYPHPOBAHBI, HE COAEPKHUT (HaKTUIECKUX HeTOUHOCTeH. Cllaifibl MPEeCTABICHBI B JIOTHYECKOI MOCIEA0BATEILHOCTH.
CrernieHb CaMOCTOATENFHOCTH MBIIIUICHNS MIPOCISKUBaeTCs ciabo. CTyICHTOM HCIONIb30BaHBI TOTIOTHUTENBHBIEC AP (PEKTHI
(cMeHa craifioB, Au3aiiH, rpaduka) - «Xoporoy (2 6ama), IOpPOTOBHIH YPOBEHB.

CryzneHTy He yIaJloch Ha claiaax packpbITb TeMy. CTEeHb CaMOCTOSITENIbHOCTH MBIIIUICHHS IPOCiIeXuBaeTcs ciabo. Texer
XOPOIIO HAMKCaH, HO C(QOPMHUPOBAHHBIE HIICH M3JI0KEHBI HEJIOCTATOYHO SICHO, U HE CTPYKTYPUPOBAHBI, TEKCT COIEPKHUT
(axTryeckux HetouHocTel. JlononHuTe bHbIe 3()(EKTHI HE NCIOJIB30BaHbI - KYIOBIETBOPUTENLHO» (1 Gaut), MOPOroBbIii
YPOBEHB.

3ajaHue He BBIITOJHEHO - «HEYIOBIEeTBOpUTEIbHOY» (0 6aoB), ypoBeHb He C(OPMUPOBaH.

3agaHue U1l caMOCTOSITENBEHOM paboThl 1o Teme: «Opranu3anus aJMIHICTPATHBHO-XO3SHCTBEHHOM CIIy)KOBI TOCTHHHUIIBDY
CocTaBHUTh OpraHU3alMOHHYIO MOAEIb TOCTUHUYHOTO IUKJIA (3Tarbl 0OCIY>KUBAHUS 1 OMMCAaHNE TOYEK COIPUKOCHOBEHHMS
TOCTS ¥ IIepCOHaja TOCTHHHMIIBI) TIO CXEMe:

1. [TorpeGHOCTH, KOTOPAst YAOBIETBOPSIETCS B TAHHBII MOMEHT

2. [Moxmpasnenenue, COTPYIHUK, TPOU3BOIAINAN YCIYTY

3. Crroco6 npeaocTaBIeHHS YCIIyTH

4. Cnioco6 KOHTPOJIS KauecTBa 00CTy)KMBaHUS Ha JAHHOM 3Tarie

5. Ilytu ynydineHust KauecTBa 00CTyKUBAHHUS

Kpurepuu onenku:

«otauyHo» (1,5-2 Gan), MOBBIIIEHHBIH YPOBEHb

B nrceMeHHO# paboTe B TIOJIHOM 00beMe PacKpBITO CoJlepKaHKe 3a1aHus. B paboTe nmpaBUIbHO ONpEeIeHbl ATAIIbI
00CITY>)KUBaHUS ¥ TOUYKH COIIPUKOCHOBEHUSI TOCTS ¥ IEpCOHAJIa TOCTUHHMIIBI C HOAPOOHBIM OnKMcaHueM. Bee ImaTh MyHKTOB cXeMBbl
PacKpBITHI CTYICHTOM BEPHO.

«xopormo» (1-1,4 6amna), MOPOroBHIA YPOBEHb

B nnceMenHO# paboTe B TIOTHOM 00BEME PacKpBITO COJepKaHKe 3a1aHus. B paboTe mpaBUIbHO ONPEETIeHBI ATAIIbI
00CITy>KNBaHUS ¥ TOYKN COIIPUKOCHOBEHUSI TOCTS M IEPCOHAa TOCTUHHMIIBI, HO 0€3 TOAPOOHOTO onrcaHus. BepHo pacKpbIThI
CTYJICHTOB TOJIBKO 4 U3 IIATH ITyHKTOB CXEMBI.

«ynosnerBoputensHO» (0,5 -1,0 Gaymna), MOpOTOBEI ypOBEHB

B pa60Te HUMCIOTCA HCKOTOPEBIC OIIMOKH dTamax 06CJ'[y)KI/IBaHI/I${ 1 TOYKaX CONPHUKOCHOBCHUA I'OCTA U IEPCOHAIA TOCTUHHUIIBI.
PaCKpBITLI HE BCC IMYHKTHI CXCMBI.

«HeynoBIeTBOpUTEIbHO» (0 0aIIOB), YpOBEHB HE CHOPMHUPOBAH

[TucemenHas paboTa He MpeACTaBJIeHa.

CamocrositensHas padoTa 1o teme: «OpraHu3alMoHHast CTPYKTYpa ¥ KaJpoBoe odecriedeHne padoThl aIMUHUCTPATHBHO-
XO3SHCTBEHHON CITY>KOBI TOCTHHHYHOTO TIPEIIPHUSTHS

3anonanTh Tabmuiy « TpynoBbie GyHKINA TOPHUIHBIX)

B Tabnmie HeoOX0IUMO O KaXKI0U TPYHOBOH (GYHKITHHA yKa3aTh TPYHAOBBIC NCHCTBHS, HEOOXOMMBIC YMEHISI U 3HAHHS.
Kpurepun onenku:

«otmaHO» (1,5-2 6at), MOBBIMICHHBIH YPOBEHB

B Tabiuie B moMHOM 00beMe PacKphITO COJEepKaHUe 3a/laHus, IPABHIIBHO OIpeeIeHb! Bce (YHKIUH, TPYIOBbIe AEHCTBH,
HE0O0XOANMBIEC YMEHHUS U 3HAHUSA TOPHIUYHBIX.

«xopomio» (1-1,4 6amna), mOporoBeli ypoBeHb

B Tabnuiie packpbITO CopepKaHue 3aaHusl, OJJHAKO MIPUBEJICHBI He Bce (DYHKIMH, TPYAOBBIE JCHCTBUS, HEOOXOANMBIE YMEHHUS
Y 3HaHWsI TOPHUYHBIX.

«ynosnerBoputensHo» (0,5 -1,0 6ayuia), MOpOroBbIil ypoBeHb

B Tabnuiie He OMHOCTBIO PACKPBITO COZEPIKaHNE 3aJaHus], IPUBEICHEI He BCe (DYHKIMH, a TPYJOBBIC ICHCTBHS, HEOOXOJMMBbIC
YMEHHS ¥ 3HAHUS PAaCKPBITHI HE 110 KaXI0H TPYI0BOH (PYHKIIUH.

«HeynoBiIeTBopuTeIsHO» (0 6aII0B), ypOBEHB HE CHOPMHUPOBAH

ITucemenHnas paboTa He MpeACTaBICHA.

CamocrostenbHas paboTa 1o Teme: « Y 00poUYHbIe MaTepHalibl, TEXHUKA 1 HHBEHTAPb)»

1. OT “MeHH PYKOBOIUTENS aIMHHUCTPATHBHO-XO3IHCTBEHHOM CIYy>KOBI COCTaBbTE 3asBKY Ha IMPUOOpPETCHHE
yOOpOYHOTO MHBEHTAPS U XMMHH.
2. [ToaroroBbTe NMpe3eHTAIMIO C OMMCAHHEM (peasibHbIM) YOOPOUYHOrO MHBEHTApsl M XMMHHM, YKa3aHHbBIX B Ballleil 3asBKe.

ITpu sToM doTorpaduu, onrcanus ¥ HEHbI JOJDKHBI OBITh pEabHBIMH, B3ITHIMH C CAiTOB IIOCTABIIMNKOB.

Kpurepuu ouenku:

3asBKa cocraBieHa BepHO. CTyIEHTy ylaJloch Ha caiiiaX MOJIHOCTBIO OTPAa3UTh cojep kaHue 3asiBKU. [Ipencrasnenst Goto u
XapaKTEePUCTUKY MHBEHTAps U XMMHH, yKa3aHa [IeHa U aJ[pec IMOCTaBIIMKA. TeKCT XOpoIIo HanKucaH U chOpMUPOBAHHBIC HIEH
SICHO M3JI0XKEHBI M CTPYKTYPHPOBAHBI - «OTJIMYHO» (3 Oaita), HOBBIICHHBIH YPOBEHb.




3asBKka cocraBieHa BepHO. CTy/IEHTY yaJloch Ha claiax MOJHOCTBIO OTPa3HTh cojiepkaHue 3asBKi. OTHAKO, IPE/ICTaBICHBI
He Bce (DOTO M XapaKTEpPUCTHKN MHBEHTApsl U XMUMHH, YKa3aHa [IeHa, HO YaCTHYHO aJpec IOCTABIINKA OTCYTCTBYeET. TeKcT
XOPOIIIO HAMKCaH U chOPMHUPOBAHHBIE HIEHU SICHO U3JIOKCHBI U CTPYKTYPHPOBAHBI, HO COAEPKHUT (PAKTUIECKUX HETOUHOCTEH -
«xoporioy (2 6ana), TOPOTOBEIA YPOBEHb.

3asBKa 4aCTUYHO COCTaBJIeHa He BepHO. CTyAEHTY HE yAanoch Ha claiijax pacKpbITh coaepkanne 3asaBKku. CTeneHb
CaMOCTOSATEIILHOCTH MBIIIUICHUS IIPOCIIEKUBAETCS ci1ab0. TekecT XOpoIo HamucaH, HO CHOPMUPOBAHHBIE HICH U3JI0KECHBI
HEJIOCTaTOYHO SICHO, U HE CTPYKTYPUPOBAHBI, TEKCT COACPKUT (haKTUUECKUX HeTOYHOCTeH. DOTO, OnHcaHue, EHbI U ajpeca
yKa3aHbl TOJILKO YaCTUYHO - «yJOBJIETBOPUTENBLHO (1 Gat), MOporoBhIid YPOBEHbD.

3ajaHue He BBIIIOJIHEHO - «HEY0BIEeTBOpUTEIbHOY» (0 0aIoB), ypoBeHb He C(HOPMUPOBAH.

5.4. OueHo4HbIe CPEACTBA AJIsl IPOMEKYTOUHOM aTTecTAluu

BOHpOCBI JJIA IOATOTOBKHU K 5K3aMEHY

1. OpranuzannoHHo-ymnpasieHdeckas cTpykrypa AXC roctunuirsl. 3agadn AXC rocTUHHIBL.

2. KBanupukaunonHele TpeOOBaHMsI, IPEIbIBIIEMbIE K IOJKHOCTH PYKOBOAMUTENS TOCTHHHUIIBI U €T0 JIOJKHOCTHBIE
00513aHHOCTH.

3. Opranusanus padots! opuca AXC. Ilpuem Ha pabory coTpynHHKOB AXC TOCTHHHMIIBL.

4. I'paduk BbIXOnMA Ha paboTy mepconana AXC. OCHOBHBIE TEXHOJOTHYECKHE NOKYMEHTbI AXC TOCTHHUIIBL.

5. JomKkHOCTHBIE 0053aHHOCTH TO3TAXHOTO NEPCOHAIA.

6. JomxHocTHBIE 00s13aHHOCTH 3amecTuTens pykoBoautens AXC rocTHHUIBL. JJOIDKHOCTHBIE O0sM3aHHOCTH
cylepBaii3epos.

7. KiroueBoe xo03siicTBo. [IpenoTBpalieHue roCTHHAYHBIX KPaX.

8. Texuosorust yOOpKE HOMEPHOTO (POHIA TOCTHHUIIBI.

9. BeuepHuii cepBrC Kak OJIMH U3 BHUIOB MPOMEXYTOUHOIH yOOpKH HOMepoB. JlonojHuTeNbHAS YOOpKa HOMEPOB 110
mpock0e KIHeHTa.

10. Kontpons kayecTBa yOOpkn HOMEpoB. YOopka B HOMepax, 3aHiThIX VIP-roctsimu.

11. Y6opka HOMEpOB TNocIe Bble3a KiIueHTOB. OcTaBieHHbIE W 3a0bIThIC KIMEHTAMH BEIlH.

12. IenepansHas yoopka. ITopsnok ycTpaHeHHS! TEXHHYECKHX HEHCIIPAaBHOCTEH B HOMEPHOM ()OHJE TOCTHHUIIBL.

13. [Mopsimok yoopku OOIIECTBEHHBIX MOMEIICHNH TOCTHHHIIBL.

14. Y6opouHble MaTepHaibl, TEXHUKA, HHBEHTApb. [IpoayKIus MHANBUIYAILHOTO IIOJIb30BAaHHS B TOCTHHHUIIAX.

15. Opranuszanust padoTsI MpadeqHOH-XUMIHCTKH. OOOpyI0BaHHE MPAYeUHBIX-XUMUHUCTOK.

16. JomxHoCTHBIE 00SI3aHHOCTH TIEPCOHAA MPAYeTHON-XUMIHCTKH.

17. TexHOIOTHS BBITOJIHEHNUS] TOCTEBBIX 3aKa30B HA YCIYTW NMPAadedHON-XUMUYHUCTKH.

18. Texnomorust paboTH ¥ (PYHKIMH HEPCOHANA O3I0POBUTENFHOIO IIEHTPA OTEIS.

19. OszeneHeHne U yKpalleHHe TOCTHHHYHBIX WHTEPHEPOB.

20. OxpaHa Tpy/ia ¥ TeXHHKa 0€30MaCHOCTH B aIMHHUCTPATHBHO-XO35MCTBEHHO!N CIy)KO€ TOCTHHUYHOTO MPEIIPHSTHUSL.

Kpurepuii onenku:

«OTarYHOY, MOBHIIICHHEIH ypoBeHb (36-40 0.):

CTyaeHT noKa3aj IpOYHbIe 3HAHUS OCHOBHBIX TEOPETHYECKHX MOJIOKEHUH TUCHMIUTHHBL. [Ipi 0TBeTe Ha BOMPOCHI
9K3aMEHAIIMOHHOTO OUIIETa CTYAEHT MOKa3al YMEHHUE JIOTHUECKH

paccyX/arh, CaMOCTOSTENILHO JIeNIaTh BHIBOABI. BbUIM MPUBEICHBI IPHUMEPhI U3 MPAKTUKHU. [IpU MOArOTOBKE K 3K3aMeHy ObLTH
HCIIOJIb30BaHbI KOHCIIEKTHI JICKIIMU, OCHOBHASI U JIOMIOJTHUTEIIbHAS

JIUTEpaTypa.

«Xopor1roy, moporossiii yposens (30-35 6.):

CTyaeHT nokas3aj IpOYHbIC 3HAHUS OCHOBHBIX TTOJIOKEHUH AUCIUILTHHEL. [Ipy OTBETE Ha BOTIPOCHI 3K3aMEHAIIHOHHOTO OHieTa
CTYJEHT TTOKa3aJl yMEHHE JIOTHYECKH PACCYKIATh,

CaMOCTOSITEITBHO JICNIaTh BBIBOIbI. BBUTH MPUBEACHBI YACTHYHO MPUMEPBI H3 NPAKTUKH. [IpH MOATOTOBKE K 9K3aMEHY ObLIH
HCIIOJIb30BaHbl KOHCTICKTHI JICKIIWH, OCHOBHAS JTUTEpaTypa.

«Y IOBIETBOPUTEIHHOY, TIOPOTOBBIN YPOBEHB (25-29 0.):

CTyaeHT noKa3aj 3HaHHe OCHOBHBIX MMOJIOKCHUI TUCHUILIMHEL [Ipu 0TBeTe Ha BONPOCH! IK3aMEHAILIMOHHOTO OWIieTa CTYICHT
YAaCTUYHO MOKa3aJl YMEHHUE JIOTHYECKH PACCY)KAATh, NeTIaTh

BBIBOJIBI C TOMOIIIBIO TIpenogaBarelisi. He Obutd npuBeieHbI MPUMEPHI U3 MPAKTHKH. [Ipy NOATOTOBKE K 9K3aMeHY ObLIH
HCIIOJIb30BaHBI B OCHOBHOM KOHCIIEKTBI JICKIIUH.

«HeynoBieTBopuTensHO», ypoBeHb He copmuposan (0-24 6.):

ITpu oTBeTE CTYEHTA BHISBUIIUCH CYILIECTBEHHBIE TPOOEIIbI B 3HAHHUSIX CTY/IEHTAa OCHOBHBIX MOJ0KEHUN TUCIUILTHHBL. [Ipu
OTBETE Ha BOMPOCHI IK3aMEHAIIMOHHOT0 OHJIeTa CTYIEHT HEe M0Ka3all yMEHHE JIOTHYECKU PacCykaTh, CAMOCTOSTENILHO JIeNIaTh
BBIBO/IBL. He ObLTH TIPUBEICHBI TIPUMEPBI U3 MTPAKTHKH.

6. YHEBHO-METOJAUYECKOE H TH®OPMAIIMOHHOE OBECIIEYEHHUE JUCIMITJINHBI (MOJXY JIA)

6.1. Pexomenayemas jurepartypa




6.1.1. OcHoBHas JIMTepaTypa

ABTODBI, COCTaBUTENU 3arnaBue W3naTenscTBO, O On. aapec
JI1.1 | Pymenxo JI. JI., TeXHONOTHH TOCTHHUYHOW JAESTENbHOCTH: Mocksa: amkoB u | https://www.iprbookshop.
Osguapenko H. I1., ydeOHOe mocodue [uist OaKalaBpoB K; Aii ITu Op ru/102280.html
Koconamnos A. b. Menua, 2021
6.1.2. Jlono1HUTe/ILHAS JINTEPaTypa
ABTOPBI, COCTaBUTENHN 3armnaBue WznarenscTBO, TO1T On. anmpec
JI2.1 |3axaposa H.A. OCHOBBI TOCTHHUYHOTO Jiea: yaeOHoe Mocksa: Aii [Tu Ap | http://www.iprbookshop.r
mocoowue Menua, 2020 1u/93543.html
JI2.2 | bespykosa H. JI. TexHONMOTHH 0OCITY)KHBaHUS B TOCTHHUYHOM Mocksa: https://www.iprbookshop.
MOPEaNpUATHN: YIeOHO-MeToruecKoe mocodre | MockoBcKuit /97791 .html
HearornIecKui
roCyAapCTBEHHbIN
yHuBepcurer, 2018
6.3.1 Ilepeyenb nporpaMMHOro odecreyeHust
6.3.1.1 | MS Office
6.3.1.2 | MS WINDOWS
6.3.1.3 | Kaspersky Endpoint Security mis 6usneca CTAHIAPTHbBIN
6.3.1.4 [NVDA
6.3.1.5 | Aunexc.bpayzep
6.3.1.6 | LibreOffice
6.3.1.7 | PEJ1 OC
6.3.2 Ilepeyenb nHGPOPMALHOHHBIX CIPABOYHBIX CHCTEM
6.3.2.1 | baza nanHbIX «DneKTpoHHas OubauoTeka ['opHO-ANTaliCKOro roCy1apCTBEHHOTO YHUBEPCUTETA»
6.3.2.2 | OnextponHO-6ubnMMoTeuHas cuctema IPRbooks

7. OBPABOBATEJIBHBIE TEXHOJIOIT'HMH

BBITIOJTHEHHUE MTPAKTHYECKOTO
3aJIaHus

peIIeHUE CUTYallUOHHBIX 3a1a4

IOoATOTOBKA JOKJIad0B

JICKOUA-BU3YyAJIU3alUs

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJINHbBI (MOAYJIST)

Homep aynuropuu

Ha3znauenue OcHOBHOE OCHAIIlEeHUE

136 Al

Pabouee mecto npenonasatens. [locagounbie MecTa
oOyuaronuxcst (I10 KOJIMYECTBY 00y4aIOIIUXCs).
WHTepakTHBHASI JOCKA C IPOSKTOPOM, KOMITHIOTED,
MOAKIIOYCHHE K HHTEPHETY, YUCHHYECKast JOCKa,
Mpe3eHTAMOHHAs TPUOyHA

YueOHast ayAUuTOPHS LIS TPOBEACHUS
3aHATHUH JEKIIMOHHOTO TUIIA, 3aHATHIH
CEeMHHAPCKOr0 TUIA, KypCOBOTO
IIPOEKTHUPOBAHUS (BBIIOJIHEHHS KYPCOBBIX
paboT), TPYIIOBBIX ¥ WHIAUBHIYaIbHBIX
KOHCYNbTalui, TEKyIIEro KOHTPOIS U
[IPOMEKYTOUYHOM aTTECTALUU



https://www.iprbookshop.ru/102280.html
http://www.iprbookshop.ru/93543.html
https://www.iprbookshop.ru/97791.html

317 A2 KomnbroTepHsIit kiacce, Kiace AeioBex urp, | Pabodee mecto npemonasatens. [locanounpie Mecta

HeHTp (KI1acc) ACIOBBIX UTP, KIACC oOyvaroruxcs (1o KOJIMIECTBY 00YJarOIINXCs).
UMUTALMHU JESTeIBHOCTH IPEAIPHATHS, VHTepakTHBHAS I0CKA C TPOEKTOPOM, IKPaH,
71a00paToOpHsl HIMHUTALUH ASSITEILHOCTH MOAKIIFOYCHHE K HHTEPHETY, YYeHHYeCcKast JOCKa,

MPEeaIPUATHS, yIeOHO-TPSHUHTOBBIN IIEHTP | Mpe3eHTaIllMoHHAas TpuOyHa
(;mabopatopusi), maboparopus
MH(OPMAIIMOHHO-KOMMYHHUKATHBHBIX
TEXHOJIOTUH. YueOHast ayTuTopus AJst
MIPOBE/ICHUS 3aHATUH JIEKIIMOHHOIO THIIA,
3aHATUI CEMHHAPCKOrO THUIA, KypCOBOTO
IIPOEKTUPOBAHUS (BBITOJHEHUS KYPCOBBIX
paboT), TPYIOBEIX ¥ WHAWBUIYAIbHBIX
KOHCYJIbTALMH, TEKYLIETO KOHTPOJIS U
IPOMEXKyTOUHOM arrecTauu. [lomemenue
IUTSL CAMOCTOSITEIIEHON paOOTHI

9. METOAUYECKHUE YKA3AHUSA NJIA OBYYAIOIIUXCSA 11O OCBOEHUIO JUCIUITVIMHBI (MO Y JIS)

Mertoamueckne yka3aHHs II0 CaMOCTOSITEIFHOI paboTe CTyIeHTa

CamocTosTenpHas paboTa pu3BaHa CIOCOOCTBOBATh PA3BUTHIO Y CTYICHTOB TBOPUECKHX HABBIKOB, HHUIIUATUBBI, YMEHUIO
OpraHHM30BaTh CBOE BPEMSI.

[Ipu BBITOTHEHNH TIJIaHA CAMOCTOSTENBEHOH PadOTHI CTYICHTY HEOOXOMMO M3YIUTh TEOPETHUSCKHUI MaTepHall, IPeCTaBICHHBIH B
peKOMeHayeMoil TuTepaType, TBOPUECKHU ero nepepaboTaTs U MPeACTaBUTh €ro I oT4eTa B popMe, PeKOMEHI0BaHHOH TIIaHOM
CaMOCTOSATEIbHOI PadoTHI.

CamocrosTensHas paboTa CTy/IeHTa JOJDKHA OBITh ITOJTHOM, pacKpBIBArONIeH YPOBEHb OCBOCHHUS CTYIEHTOM TOH MIIM HHOM TEMBI U
rpaMOTHO 0()OPMIICHHOH, TOKA3bIBAIOIICH TBOPYECKUH 1 MHUIIMATUBHBIN ITOJIXOJ] CTYACHTA K BBIITOTHEHHIO 3a/1aHHS.
BrinonHeHHbIe 3a1aHUs IPOBEPSIOTCA IpenoaBaTeNeM H OLIEHUBAIOTCS B Oamax.

B pamMkax riaHa caMOCTOSITENIbHON pabOThI 110 JaHHOW JUCIUILIMHE IPEIYCMOTPEHBI CIICIYIOIINE BU/bI CAMOCTOATEIBHOM padoThI:
- IOArOTOBKA K IIPAKTUYECKUM U CEMUHAPCKUM 3aHITUAM. Takas MOATOTOBKA IIPEIYCMAaTPUBAET CAMOCTOSTEIHOE H3YUEHHE
OCHOBHOI1 U IOIIOJIHUTENBHOM JIUTEPATYpPbL, JEKLIMOHHOIO MaTepualla U NOArOTOBKY OTBETOB Ha BOIIPOCHI U BHIIIOJIHEHUE 3a1aHUIL
MO TeMe MPaKTUYECKOTO 3aHATHS;

- IOATOTOBKA K 3a4€Ty MPEelycMaTPUBAET CaMOCTOSTENbHYIO IIOATOTOBKY CTYAEHTA 10 BOIIPOCAM K 3a4eTy, KOTOpPhIE IIPEACTaBICHbI
B pabouell mporpaMme IUCIUILINHEL,

- BBIIIOJHEHHE PA3INYHBIX TPAKTUYECKUX 3aJaHuUil.

MeTOIII/I‘IeCKI/Ie PEKOMCHIAINU 110 IMOATOTOBKE K CEMUHapam

CemuHap - BUJ TPYNIOBBIX 3aHATHH 10 KaKOW-IHOO0 HaydHOMH, yueOHOM U apyroi mpobieMaTHKe, aKTHBHOE 00CYyKIEHUE
YJaCTHHKAMH 3apaHee ITOrOTOBICHHBIX COOOIIEHNH, TOKIIA 0B H T.I. AJITOPHUTM ITOATOTOBKH K CEMHHApY cieayronwi. CTyaeHT
COCTAaBIIACT CBOH IUTaH-rpa(uK MOATOTOBKH K CEMHUHAPY 10 COOTBETCTBYIOIEH Teme. [ mproOpeTeHns IIMPOKOT0 BUICHUS
npoOIIeMBI CTYJCHT CTapaeTcst:

- OCMBICIIUTS €€ B 00111eM 00beMe, TIO3HAKOMHTBCS ¢ TEMOH 110 6a30BOMY y4eOHOMY ITOCOOUIO MITH APYroH peKOMEHIyeMOi
JUTEpaType, BEIIBUTH OCHOBHBIC HJICH, PACKPHIBAIOIIHE TaHHYIO TPOOJIEMY; CBEPHUTH UX ONIPEICIICHHUS CO CIIPABOYHUKAMH,
SHUMKIIONCINUEN;

- MOJATOTOBUTH IIAH-TIPOCIIEKT PACKPBITUS JaHHOU MPOOIEMBI; BBISIBUTH HESICHBIE BOTIPOCHI U NO00pATh JOMOIHUTEIbHYIO
JATEPaTypy IS UX OCBELICHUS;

- COCTaBUTH TE3UCHI BHICTYIUICHUS Ha OTJEIBHBIX JUCTAX IS TOCIEAYIONIET0 BHECEHHS HOTIOIHEHUH 1 OATOTOBUTE TOKIIA HIIH
pedepar s cooOIIeHs Ha CEMUHAPE;

- IPOAHAIN3UPOBATh COOPaHHBIA MaTepual s JOTOIHUTEILHON HH(OpPMAaINK 0 TeMaM CEMHHApa;

- TOTOBSCH K BBICTYIUICHHIO HAa CEMHUHApE, TI0 BO3MOXKHOCTH, ITPOKOHCYIBTHPOBATHCS C IPETIOIaBaTEIeM;

- OTHOCHUTBCS K COOpaHHOMY MaTepHaly Kak K HCTOYHUKY OyIXyInX UCCIECIOBAHUM.

CeMHHapCKHUe 3aHATUS PACIIUPAIOT U 3aKPEIUIAIOT 3HaHHs, 3aJI0)KEHHbIE B TeOpuH mpeaMeTa. Ha HUX BBIHOCATCS BOIIPOCHL,
0c00CHHO HEOOXOIMMEBIE JUTS IPAKTHKH, WIIN TTPOOIEMHEIC BOIIPOCHI, KOTOPEIE BO3MOKHO PEIINTH TOJBKO B IIPOIIECCE
cotpynuudectBa. Cpean 00g3aTeIbHBIX TPEOOBAHUH K CEMIHAPY - IPEIBAPUTEIFHOE 03HAKOMIIEHHE C TEMOH, BOIIPOCAMH U
JIUTEpaTypoi 10 JaHHOU TeMeE.

CoBpeMeHHas IPaKTHKa MpeAIaraeT MUPOKUHA KPyr TUIIOB CEMUHAPCKUX 3aHATHH. Cpein HUX 0c000€ MECTO 3aHMMAET CEMHHAp-
JFICKYCCHS, T/Ie B AUAJIOTE XOPOIIO YCBAMBACTCS HOBAsI HHPOpMANNs, BUIHBI YOSKICHHS CTYACHTa, 00CYKIAI0TCS IIPOTHBOPEUHS
(SIBHBIE U CKPBITHIC) H HEJOCTATKU. {111 00CyxIeHNS OepyTCsl KOHKPETHBIE aKTyalbHbIE BOIPOCHI, C KOTOPBIMHU CTYAEHTEI
IpeBapUTENbHO O3HAKOMIIEHBI. Takke B CeMHHAp BKJIIOYAIOTCS BOIPOCH! I HHTEIUIEKTYalbHON pa3sMUHKH (MHOT/AA 3TO
JIMICKYCCHOHHASI CTAThsI, TI0 KOTOPOH CTaBsITCS MPOOIeMHbIe BOIPOCH). JIMCKyCCHsI MOXKET pa3BepTHIBATHCS 3a09HO KaK KPYroBoH
cemuHap. Jlanee MOABOAATCA UTOTH AUCKYCCHH, 3aCIIYIIHBAIOTCS M 3aIIUINAIOTCS IPOSKTHBIE 3aganHus. [locie aToro nmpoxoantces
«MO3TOBOM IITYpM» IO HEpeLIeHHbIM IpobiieMaM Juckyccuu. Ha ceccun mpernogaBarens 0000I1aeT pe3ynbTaThl IPOAEIaHHOMN
CTYAEHTOM paboTHI.

CeMHHApBI-TUCKYCCHH TIPOBOJIATCS C IIETBI0 BRISBICHNS MHEHHUS CTYICHTOB 110 aKTyaJIbHBIM BOIIPOCAM M3ydaeMON THUCIIUIIINHEL
CemuHap-uccleloBaHNE NPEIoaraeT NpeJBapuTeIbHyI0 paboTy - HanmucaHue pedepara, OKIa1a 0 UTOraM UCCIeA0BaTeIbCKOIT
paboThl. YuacTue B HEM — 3TO, IPEXKe BCEro, AUANOT CTyJEHTa ¢ MpenojaBaTeneM. Pe3ynbTaTel 00CyKJat0TCs HA CEMUHApe WU
KOH(EpEHIINH ¢ HATIISITHBIM TTOKa30M HCCIIIOBAaTEIbCKOTO MaTepHraia (CXeMBl, TaOIHIB, TpaduKn, THarHOCTHISCKUE METOTUKH).
IIpn moAroTOBKE K CEMHHAPY-HUCCICIOBAHHUIO CTYACHT H3y4aeT Pe3ylIbTaThl TEOPETHUCCKUX UCCIECIOBAHUI, COCTABIISET




6ubmmorpaduro Mo TeMe, yIuTcs MUCaTh HCTOPUUECKHE 0030PBL

CeMnHapOM-3a4€TOM 3aKaHUMBACTCS KaXk/ast M3ydaemasi TeMa. UToObl XOpOILO MOArOTOBUTHCS K HEMY, CIIEAYeT PELINTh Kak
MOYXHO OOJIBIIIE TPAKTHYECKHUX YIPaKHEHUH, B TOM YHCIIe HETHITOBHIX. IIpy MOATOTOBKE CIeayeT Takke OCTAHOBHTE CBOE
BHIMAaHHE HA OTIOPHBIX CXeMaX, TabIHIax, TecTax.

[Tpo6neMHbIl ceMUHap TOTOBUTCS NPENOIaBaTeIeM JOCTATOYHO OCHOBATENIBHO: T0J0MPal0TCs MpoOJIeMHBbIE 1 KOHTPOJIBHO-
HPOBEPOUHBIE BONIPOCHL. Takoi ceMrHap BOZMOXKEH TOJBKO MOCIIE IPOXOXKICHHS TeMbl. K HeMy CTyneHTBI TOTOBSTCS 110 HOCOOHSAM,
a TakKe MCHONB3YIOT XPECTOMATHH, SHITUKIIONEINH, CITPABOYHUKH, CIIOBAPH, )KyPHAIIBL.

K mpo6iemMHOMY ceMHHapy IPOCMaTPUBAETCA TUTEPATypa B paMKaxX Pa3TMIHBIX UCCIEJOBATENbCKUX IIKOI.

MHoroneTHss MpakTHKa MoKa3aja, YT0 HanOobIIYIo 3G (HEKTUBHOCT IPUHOCAT CEMHHAPBHI, IIPOBOIMMBIC B (JOpME KOJUICKTUBHOMN
M03HABATENBHON JEATEIbHOCTH, IMEIOIIEH ONpeeIeHHBIE 0COOCHHOCTH, 8 IMEHHO:

- pa3JieNicHne CTY/ICHTOB Ha TPYIIIHI [0 UX JKeJaHUIO (C 00A3aTEIbHBIM YIACTHEM CTY/ICHTA C YCTOHYMBBIM HHTEPECOM K JAHHOMY
peaMETy);

- IOCTAaHOBKA OOIIMX I 1 3a1a4 JUTs TPYIIIBI;

- paboTa B IOCIeN0BaTEIFHOCTH: HHANBHIYaJIbHAS, TapHas (FalIlle BCETo - IEPEeKPECTHHIH ompoc), paboTa B TpyIIe, KOIICKTHBHAS;
- 00s13aTeNbHOE MPEBAPUTEIFHOE OTPAHUYEHHE 1T0 BPEMEHH KaXI0T0 3Tamna 3aHATHI;

- OKCIICPTHBIH aHAIIN3;

- OIIEHKA PabOTHI IPYIIITHI IIPETIOIaBaTEIIeM;

- IPOBEJEHHE CAMOOIIECHKH.

MeTtoaudeckue PCKOMCHAAMHU 1O COCTABJICHHUIO Ta6J'II/IH.

Jlns 3anmoqHeHus TaOIHILbl UCTIONb3YHTEe OCHOBBI KOHCTIEKTHPOBAHUSI.

ITpu pabore ¢ 3amonHeHHeM TaOIUIIbI HCHIONIB3yeM (POPMaT30BaHHBIN KOHCIIEKT, I/1€ 3alIMCH BHOCSITCS B 3apaHee MOATOTOBICHHbIC
TaOIAIEl. DTO YIOOHO MPH MOITOTOBKE SIMHOTO KOHCIIEKTA IT0 HECKOIBKUM HCTOYHHKaM. OCOOEHHO eCli ecTh He0OX0MMOCTh
CpaBHEHHS JaHHBIX. Pa3HOBHIHOCTEIO (hOPMATIH30BAaHHOTO KOHCIICKTA SIBJISICTCS 3aMHICh, COCTaBIEHHAs B (JOpME OTBETOB Ha
3apaHee MOATOTOBICHHBIE BONIPOCHI, 00eCHEeUNBAIOIINE HCUEPIBIBAIOIINE XaPAKTEPUCTUKI OJHOTUITHBIX OOBEKTOB, SIBICHUI],
MPOLIECCOB U T.JI.

PexoMenanmy mo cocTaBlIeHHIO:

1. Onpenenute ueib COCTABICHHS TaOIHIIBL.

2. Uurast u3ydaeMblif MaTepHai B IEPBBIN pa3, pa3[JeIuTe ero Ha OCHOBHBIE CMBICIIOBBIE YaCTH, BBIACIUTE IT1aBHBIE MBICIIH,
chopmynupyiite BeIBoABL 3. Ecim cocTaBnsere miiaH - KOHCIIEKT, CHOPMYITUpYITe Ha3BaHUS ITyHKTOB U OIPEIeNTUTe HHPOPMAIIHIO,
KOTOPYIO CJIEAyeT BKIIOYHUTH B INTAaH-KOHCIIEKT JUISL PACKPBITHS ITyHKTOB IIIaHA.

4. Haubonee cymiecTBeHHbIE IOJ0KEHUS H3y4aeMOI'0 MaTepuaa (Te3UChl) MOCIeI0BaTENIbHO U KPAaTKO U3jaraiite CBOMMH CIOBaMU
WY TIPUBOJUTE B BUJE LUTAT.

5. BxirouaiiTe He TOJBKO OCHOBHBIE MOJIOXKEHHUS, HO H 000CHOBBIBAIOIIIE UX BBIBOJIBI, KOHKPETHBIEC (DaKTHI M IPUMEPHI (0e3
nopoOHOTO ONUCAHUS).

6. Cocrapiiss 3amucy B TaOJIUIIE, 3aIIUCHIBAHTE OT/ICIBHBIC CIIOBA COKPAILEHHO, BHINUCHIBANTE TOIBKO KIIFOYEBBIC CIIOBA, JICanTe
CCBUTKH Ha CTPAHMITBI KOHCTIEKTHPYEMOH paboTHI, IPUMEHSITE YCIOBHBIE 0003HAYCHI.

7. Uro0s!I popMa 3ammcH oTpaxkaia ero CoaepkaHue, pacrosaraite adb3arsl «CTyNIeHbKaMI, TIOX00HO ITyHKTaM M TTIOAMYHKTaM
UIaHa, IPUMEHSITE pa3HOOOpa3HbIe CIOCOOB! MOIYePKUBAHMUS, UCTIONB3YHTE KapaHAalll U PyYKH pa3HOTO I[BETA.

8. Ecin 3aganue TpeOyeT BHECTH B TaOIMILy CCbliKa HA VIHTEpHET-pecypehl, TO MPOBEPHTE PabOTAOT JIM CCHUIKH.

IIpu cocraBnenny Tabnuiy nHGOPMALNIO HY>KHO OpaTh U3 IPOBEPEHHBIX HCTOYHHUKOB.

9. IIpoBepsTe Bee U CTONIONB! TaOMUIBI 3anonHeHbl. He 3a0yapTe cienaTs BBIBOABI IO TaOIHIIE.

3amuck yueOHOro MaTepuana B BUJe TaOJIHUIIbI MO3BOJSET OBICTPO U 6€3 TPyZa €ro 3alIOMHUTh, MTHOBEHHO BOCCTAaHOBHUTH B MAMSATH
B HY>KHBII{ MOMEHT.

Metoauueckrue peKOMEHAAIMH 110 MOJrOTOBKE K KOHTPOJILHOMY TECTHPOBAHHUIO

TecTrpoBaHKE CITYXKHUT HE TOIBKO CPEICTBOM O0YIEHNS, I3MEPEHHS M OLICHUBAHMS YPOBHS TEOPETHIESCKUX 3HAHUH, YMEHHUH, HO U
B COBOKYITHOCTH C JPYT'UMH CpeICTBaMH 00ydeHus obecreunBaeT popMUpoBaHUE KOMIICTEHIINI OaKaaaBpa.

ITpu OArOTOBKE K TECTUPOBAHHIO 110 JAHHON JUCIUIUIMHE UCHOJIB3YIOTCS CleNyIonye (OpMbI CAMOCTOSTEILHON paboThI
CTY/ICHTOB:

- paboTa ¢ HICTOYHUKAMH — N3ydeHHE HOPMATHBHBIX [IPABOBBIX aKTOB, B TOM YHCIIE MEKTyHAPOIHBIX aKTOB,;

- BOCIIPOM3BEICHHE TEKCTA MPOCITYIIaHHON JISKIHY;

- 03HaKOMJIEHHE C OCHOBHOM M JIOTIOJHUTEIBHON JINTEPATYpPOH;

- U3y4ECHHE U IOBTOPEHHE ONIPECIICHUN IOHATHH U TEPMUHOB;

- IpoOHOE pelIeHNe TeCTOB, PEKOMEHIOBAaHHBIX MPETIOAaBaTeNIeM B KaUeCTBE TPCHUPOBOUHBIX.

Hawmryuimmii crioco0 moJroToBKH K J1000My KOHTPOJIBHOMY TECTY, B Kakoi ObI (hopMe OH HU HPOBOAMIICS, 3TO YHOPHBIH TPy Ha
MPOTSDKEHUHN BCeTo mporecca ooydenus. Koraa ciemaHo Bce BO3SMOXXKHOE JUTS TOCTIKSHUS JOJDKHOTO YPOBHS ITOJTOTOBKH B
JAHHOH NPeIMETHOH 00J1acTH, MOXKHO pa3pabaThIBaTh CTPATETHIO TIOBECHHUS BO BpeMs TecTipoBaHusa. HeobxoanmocTs ee
HEOCIIOPHMA, T. K. IPH HCHOIb30BAHUY KaUeCTBEHHBIX TECTOB HENb3s IOKA3aTh BHICOKHE PE3YyNbTAThl, €CIIM YPOBEHb IOJTOTOBKH
TECTUPYEMOTO CTyAEHTa HEBBICOK, HO BCET/Ia €CTh ONACHOCTh HE MOKA3aTh BBICOKUE PE3YIbTAThI, 1K€ €CIIU YPOBEHD I1OATOTOBKH
OYeHB BBICOK. ECTh MHOKECTBO IIPUMEPOB, KOT/1a ITOKA3aBIIINe HEBBICOKHE, a HHOT/IA JTaKe OUYeHb HU3KHE Pe3yIbTaTH IIPH
TECTUPOBAHMU IIPH Cllaue YCTHOTO 3K3aMEHa IMPOSBIISIU ceOs BecbMa yCIeIHo. M3BecTeH qaxe Tak Ha3bIBAEMBII «CHHIPOMOM
HEePBOro Kypcay, Korja CTy[JeHThl MIaJIINX KypcoB MOKa3bIBAalOT Ha DK3aMEHaX pe3yabTaThl Fopa3/io HUXKE TeX, KOTOPble OHU
JIEMOHCTPHPYIOT B TeUSHHE cemMecTpa. Kak mpaBmito, OH JOBOJIBEHO OBICTPO IPOXOIUT, CTYACHTHI PACTYT M OBJIAEBAIOT HCKYCCTBOM
C/1a4d SK3aMCHOB.




MCTO,HI/I‘-ICCKI/IC PEKOMCEHAAIUU IO MOATOTOBKE JOKIAA0B.

Joxmaz (coobuieHue), Kak BHJ CaMOCTOATEIFHOM paboThI B yaeOHOM Iporiecce, Coco0cTBYeT (oOpMHUPOBAHUIO HABBIKOB
HCCIIE0BATEILCKOM PabOTHI, PACIIUPSIOT O3HABATEIbHBIE HHTEPECH, YIaT KPUTUIESCKH MBICIUTb.

IIpu nmoaroToBke noknana (CooOIeHus ) HEOOX0IUMO:

* VACHUTB JUIsl ce0s CYyTh TE€MBI, KOTOpasi BaM NPEI0KEHa.

* [TonoOpaTe HEOOXOAMMYIO JIUTEPATYPY (CTapaiTech MONB30BaThCsI HECKOIBKMMHU HCTOYHHKAMH 151 00Jiee MOTHOTO TOTYICHHUS
uH(popMaun).

* TurarenbHO M3y4nTh MaTepual yueOHMKaA [0 JaHHOH TeMe, YTOObI JIerde OpHeHTUPOBATLCS B HEOOXOANMOM JINTEpaType U He
C/IeNaTh AIIEMEHTAPHBIX OIIHOOK.

* M3yanTs nogoOpaHHbIH MaTepuai (110 BO3MOXKHOCTH paboTaifTe KapaHAAIIOM, BBIIEISAS caMOe TTIaBHOE 110 X0y YTCHUS).

» CocTaBUTh TUIaH JOKIIaa (COOOIICHNs).

» Hanmcats Texer nokianga (CooOmeHus).

* OdopmuTs npe3eHTanuio. i1 HOATOTOBKH MYJIBTHMEINIHON IIPE3CHTAINH PEKOMEH IyeTCs HCIIONB30BaTh IIporpaMMy Microsoft
Power Point niu aHamoru9IHbIe IPOTPAMMBI.

MGTOJII/I‘-IGCKI/IC PEKOMCHAAUH 110 MOATOTOBKE HpCSCHTaHI/II‘/‘I.

IIpesenranus npeacTaBiseT co00il JOKYMEHT, CO3IaHHbIM B KAKOM-TH00 KOHCTPYKTOPE sl CO3AaHUs MyJIbTUMEINHHBIX
npe3eHTanui (B HameMm cirydae 3To PowerPoint), i cocTosimmii 3 onpeaeaeHHO MOCIeI0BaTeIbHOCTH CTPAHHUI], COACPKAITHX
TEKCTOBYIO, rpadudeckyro, Bumeo u ayauo nadopmanmo. CtpaHuis! npedeHtanuii PowerPoint HaspiBarotes cnaiinamu. Kaxnas
MPE3eHTANNsI COCTOUT U3 MHOXKECTBA CIIai10B, HAXOSIIUXCS B ONHOM (aiisie, UMEIOIINM pacIIupeHne *pptx 1 Bepcuit
PowerPoint 2007/2010 +. [Tpe3eHTalHI0 MOXHO MPEACTABUTH B AJIEKTPOHHOM BH/IE Ha KOMITLIOTEPE HIIH MIPOEKTOPE, MOMKHO
pacredaraTh Kak pa3IaTouHblil MaTepual. [Ipe3eHTarus — MOMOIIHHUK B MTPOBEACHUH JOKIIA A, 3alIUThI, BEICTYILICHHUS,
npe3eHTanuy npoekra. [Ipe3eHTranus — KpaTHOe COJIEpKaHNe BAIllero BBICTYIUICHHS B CXeMaX, PUCYHKaX, KAPTUHKAX, KOPOTKUX
Ha3BaHMAX, KIIIOUEBBIX CIIOBaX.

BHauasie moJroToBeTe YCTHYIO 3aIlIUTY BAIIETO IPOSKTA, COTJIACHO TPeOOBaHMSM, BKIFOYast OCHOBHBIC ATAIbI (IIJH, 3aJa4H,
9TaITbl, PEe3yALTATHI U JIp.). [loToM moadepuTe HILTIOCTpaiK K CBOEMY TEKCTY, CHOpMHUPYHTE PE3eHTAIHNIO.

IIpouecc co3nanust Mpe3eHTaluK COCTOUT U3 TPeX ATAIOB:

1. IlnanupoBaHue Mpe3eHTaluy — 3TO MHOTOLIIaroBasi poLeaypa, BKIIOYaroLias olpeieseHue Lesel, n3ydeHrue ayIuTopuH,
(hopMHUpOBaHUE CTPYKTYPHI M JIOTHKH TIOJ]AYU MaTepraa.

2. Pa3paboTKa IIpe3eHTaun — MeTOA0JIOTHIECKHEe OCOOCHHOCTH TTIOATOTOBKH CJIA/JOB IPE3EHTAINH, BKIIFOUast BEPTHKATIBHYIO U
TOPU3OHTAIIBHYIO JIOTHKY, COJEpKAHNE U COOTHOILIEHHE TEKCTOBOM U rpaduueckoit HHPOpMaIiu.

3. Penerunus nmpe3eHTalMy — 3TO IPOBEPKA U OTJIAKa CO31aHHOM MPE3CHTALNH.

TpeboBaHMsI K HOPMUPOBAHUIO TPE3ESHTAIINH:

1.KomMmproTepHas npe3eHTalnus 10JKHA COAepKaTh Ha4aJIbHbII U KOHEUHBIH claiiibl;

2. CTpyKTypa KOMIBIOTEPHO MPE3eHTAMK JOJKHA BKIIIOUATh OTJIaBJICHUE, OCHOBHYIO U PE3IOMUPYIOLLYIO YaCTH;

3. Kaxxnplii craiiy JoJKeH OBITh JJOTMYESCKH CBSI3aH C TPEABIIYIIMM U ITOCIICTYIOINM;

4. Cnaiiel JOJDKHBI COAEpIKaTh MUHUMYM TeKCTa (Ha KakaoM He 6osee 10 cTpok);

5. Heo6xoauMo ucnosbp30BaTh rpaduieckuil MaTepual (BKJIt0Yast KAPTUHKHU ), COMTPOBOMKAAIOUIMNA TEKCT (3TO MO3BOJIUT
Pa3HOO0OPa3UTh MPEACTABIIEMBII MaTepral H 000TaTHTh JOKJIAJ BEICTYIIAIONIETO CTY/ICHTA);

6. KoMIproTepHas mpe3eHTaIisi MOKET COTPOBOKAATHCS aHUMAIIUEH, YTO TMTO3BOJIUT MOBBICUTH 3()(EKT OT MpeCTaBIeHUs JOKIaaa
(HO aKIEHT TOJIFKO Ha aHUMAIIHIO HEJOMYCTUM, T.K. 37I0YyIMOTpeOIeHHe UM Ha ClIaiiiax MOXKET MPUBECTH K MOTEPE 3PUTEILHOTO U
CMBICJIOBOT'O KOHTAaKTa CO CIIyLIATEIsIMu);

7. BpeMs BBICTYIUICHHS JOJDKHO OBITh COOTHECEHO C KOJMYECTBOM CIIAIOB U3 pacieTa, YTO KOMIBIOTEPHAS TPE3CHTALNS,
BKiTFouaromtas 10— 15 crmaiinos, TpeOyeT At BEICTYIUIEHHS 0KOJIo 7—10 MHUHYT.

IToaroToBieHHBIE AT IPEICTABICHHUS JOKIA bl TOJKHBI OTBEYATh CICAYIOIIUM TPEOOBAHHSIM:

1. Ienp moknana nomwkHa OBITE cHOPMYITHPOBAaHA B HAYAJIe BRICTYILICHNS;

2. BeicTynaromuii 1omKeH XOpOoIIo 3HaTh MaTepral Mo TeMe CBOETO BBICTYIUICHHUS, OBICTPO U CBOOOTHO OPUEHTUPOBATHCS B HEM;
3. HenmomycTUMO YUTaTh TEKCT CO CIAIOB MIIM IOBTOPSITH HAM3YCTh TO, YTO MIOKA3aHO Ha CIale;

4. Peub noknagduka JOKHA OBITH YETKON, YMEPEHHOI'O TEMIIA;

5. JIOKJIauuK JTOJKSH UMETh 3PUTENIbHBIA KOHTAKT C ayIUTOPHEH;

6. [Tocne BRICTYIUICHHS AOKIA YK JOJDKEH OTIEPATUBHO U 110 CYIIECTBY OTBEUYATh HAa BCE BOMPOCH! AyJUTOPHH (€CII BOIPOC 3aIaH
HE 110 TeMe, TO PEenoAaBaTellb JOJKEH CHSTB €r0).




